

Subcontractor Pre-Award Checklist

Grant Proposal Name___________________________________________________________________
PeopleSoft Proposal #:_______________________________Due Date____________________________
Name of Subcontractor:_________________________________________________________________
Subcontractor PI:
Name____________________________________ Phone___________________Email:______________
Subcontractor Contact:
Name____________________________________ Phone___________________Email:______________

☐Sub award forms sent to PI for completion. 			Date sent:_______________________
☐UD PI has completed and signed Provider Category Determination Worksheet or PI directly mailed to RO  www.udel.edu/research/doc/ombform.doc
☐Sub award forms sent to SUB for completion. 		Date sent:________________________
Using http://sub-awards.com/ 	 ☐Yes  ☐No		  ☐Received
☐ Sub recipient Commitment Form Completed http://www.udel.edu/research/pdf/Subrecipient_Commitment_Form.pdf 
☐Budget Received		☐ SubAward Budget Entered in PS
[bookmark: _GoBack]☐Budget Justification Received 	☐IDC Rate Agreement
☐Statement of Work (SOW) Received
☐ Other required forms:
BioSketches		 ☐Yes  ☐No		  ☐Received
Current & Pending	 ☐Yes  ☐No		  ☐Received
Consortium Letter	 ☐Yes  ☐No		  ☐Received
☐Other Documents required by the Sponsor/RFP ________________________________________
SUB providing Match	☐Yes  ☐No
		☐Letter addressing Match commitment signed by authorized official of organization received
		☐Third Party Match entered in PS 
		☐The non-governmental Declaration of Funding Source Form completed
 J:\Shared\FSU\Grants Aids\SUB-CONTRACTOR FORMS
Any Conflict of Interest to be disclosed		☐Yes  ☐No
☐ All Sub recipient forms attached to PS proposal	
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