Proposal Information Sheet
GENERAL DATA

PI________________   PS#_____________   Req#_____________  Due Date_______ Due to RO_____
Sponsor/Agency______________________________    Solicitation #____________________

Title________________________________________________________________________________​​

Start Date________

End Date_________          ARRA Funds ___________________


CERTIFICATIONS

	CERTIFICATION
	YES/NO
	CERTIFICATION
	YES/NO

	Human Subjects
	
	ITAR/Export Control
	

	Animals
	
	Conflict of Interest
	

	Recombinant DNA
	
	Radiation
	

	Equipment
	
	Renovations
	


COMMON BUDGET ITEMS – not a comprehensive list
	BUDGET ITEM
	YES/NO
	BUDGET ITEM
	YES/NO

	Participant Support/Incentive
	
	Effort for PI/CoPI
	

	Subcontract/Fee for Service/Consultant
	
	Standard F&A or Reduced/Waived
	

	Equipment
	
	Supplies & Expenses
	

	Cost Share
	
	Post Docs (number of)
	

	Graduate Students (number of)
	
	Tuition
	

	Summer Months (number of)
	
	Travel
	


SUBCONTRACTOR INFORMATION NEEDED
Name of Subcontractor : __________________________________

	ITEMS NEEDED
	YES/NO
	ITEMS NEEDED
	YES/NO

	Letter of Intent
	
	Scope of Work
	

	Budget
	
	Budget Justification
	

	Provider Category Determination Worksheet
	
	Subcontractor F&A Agreement
	


WHAT IS IT ?  SUBCONTRACT/FEE FOR SERVICE/CONSULTANT

To determine which type of service is required, evaluate the subtle differences between the three categories below. Your Contract and Grant Administrator can also help you determine the proper category. 

Characteristics of a Subcontract are as follows: 
· Performs substantive programmatic work under a grant or contract. 

· Bears responsibility for programmatic decision making and measurable performance requirements. 

· Must adhere to Federal compliance requirements if the source is a Federal award. 

Characteristics of a Vendor (PO) Fee for Service are as follows: 
· The procurement of goods or services from an organization which provides the goods and services to many different purchasers as part of its normal business operations within a competitive environment Not subject to the same compliance requirements as a subcontractor (if the source is a Federal award). 

A consultant is an individual or company with the following characteristics: 
· Not an employee of your institution. 

· Proven professional or technical competence and provides this to your organization. 

· Is not controlled with regard to the manner of performance or the result of the service. 

· Considered a work for hire and does not retain any rights to the end product. 

Please remember that facilities and administrative costs will be charged on the full cost of consultants and fee for service purchase orders.  Only the first $25,000 of a subcontract will be charged facilities and administrative costs.
