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Retrieving Line Item Data for Requisitions

* A custom search template has been created and shared with Department
Purchasing Specialists in UD Exchange to allow an export of line item data
associated with requisitions.
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Orders » Search » Requisitions

= Search Requisitions
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Supplier

W B MASON CO ING
PHILIP ROSENAU COMPANY INC
AUCKLAND UNIVERSITY OF

CANADIAN BROADCASTING
CORPORATION

BRIGHT CAN-ACHIEVE LIMITED

¥ See More T show More

Requisition Status ~
Completed m
Pending m
Withdrawn o
T show More
Department v

PROCUREMENT SERVICES (04750) [27 ]

ITENTRPRS SYSTMS & CLOUD SVCS
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13
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1]
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ENGLISH LANGUAGE INSTITUTE
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¥ See More @ show More
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Supplier Requisition Name Requisition Status ¥ Prepared For Submitted Date € Total Amount ¥
AUCKLAND UNIVERSITY OF € 2023-06-02 702672155 01 = Maggie Hess 6/2/2023 1:14:50 PM 4,900.00 USD
BURNING GLASS INTERNATIONAL @ Testing 42969 K Lauren Romeo 6/2/2023 8:3521 AM 93.75 USD
FASTENAL COMPANY & Keck Fastenal 053023 = Yang Zhao 5/30/2023 3:26:47 PM 0.00 USD
CENTRE NATL DE LA RECHERCHE SCIENTIFQUE © TESTING JPMC Wire Override Lauren Romeo 5/26/2023 5:50:59 AM 4,375.00 USD
35.00 USD
25.00 USD
250,00 USD
APPLE COMPUTER INC @ Testing 42969 g [ Completed ] Lauren Romeo 5/24/2023 2:30:49 PM 1,250.00 USD
APPLE COMPUTER INC © TEST 42969 2 Lauren Romeo 5/24/2023 2:00:13 PM 1,500.00 USD
LOWE'S HOME CENTERS INC © test for case 03022423 = Kristen Pickering 5/23/2023 5:05:17 PM 21415 USD
Backbone Interconnect LLC @ 2023-02-13 702620425 01 m william Gonzalez 5/23/2023 10:10:18 AM 50.00 UsD
AWALLDC INC @ Testing 42969 f Lauren Romeo 5/19/2023 11:04:32 AM 1,500.00 USD
PHILIP ROSENAU COMPANY INC @ 42069 e Lauren Romeo 5/19/2023 10:54:54 AM 11.88 USD
SQUARE ONE ELECTRIC SERVICE CO. @ Testing 42969 d [ completed ] Lauren Romeo 5/19/2023 10:45:59 AM 52500 USD
AWALLDC INC & Testing 42969 & Lauren Romeo 5/19/2023 10:28:04 AM 50000 USD
CASSIDY PAINTING @ Cassidy Powerwashing Brandon Gabriel-Perez 5/3/2023 3:18:23PM 0.00 USD
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Export Request Options

(Step 1 of 4)

Export request for Requ
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A \pT: EXCHANGE EST SITE R Search (Alt+Q) Q 211.20UsD W Q|
e @® Success
Orders » Search » Requisitions Successfully created the export request. You
trieve the file at .
! = Search Requisitions Misavers A PinFilters ZExport Al ~
2 Export Al
Quick Filters I Submitted Date: Last 90 days ~ | Quick search Q @ AddFilter v  Clear All Filters 2 Export Selected Rows '
< 2 Page 1 of 2 1-20 of 51 Results

g Supplier e & show Printable Results

m W B MASON CO INC o [0 Requisition Number Supplier Requisition Name Requisition Status ¥ Prepared For Submitted Dg
PHILIP ROSENAU GOMPANY ING (3]

O ave7129 AUCKLAND UNIVERSITY OF @ 2023-06-02 702672155 01 = Maggie Hess 6/2/2023 114 Manage Scheduled Exports
AUCKLAND UNIVERSITY OF (3]

‘ @ Manage Export Templates
CANADIAN BROADCASTING 3 O ars3zss BURNING GLASS INTERNATIONAL € Testing 42968 K [ completed | Lauren Romeo 6/2/2023 8:3bmrrere S
CORPORATION

& BRIGHT CAN-ACHIEVE LIMITED [ 3] O 3783950 FASTENAL COMPANY @ Keck Fastenal 053023 = Yong Zhao 5/30/2023 3:26:47 PM 0.00 USD
¥ See More 0 Show More

| To retri fil lect M S h Exports from the Export All m 0 v

l O retrieve your 1ile, seleCt NMlanage searc Xports 1ro e EXpo enu

Requisition Status v
~| or from the link in the S m e
- [p— - oriro e lINnK In tne success message.
m] L 25.00 USD
Pending m
withdrawn (1] O a7s0s70 BPG HOTEL PARTNERS IV LLC @ Testing 42963 h [ completed | Lauren Romeo 5/24/2023 2'52:25 PM 250.00 USD
T show Mere
O 3780635 APPLE COMPUTER INC @ Testing 42968 g [ Completed | Lauren Romeo 5/24/2023 2:30:49 PM 1,250.00 USD
Department ~
O 378083 APPLE COMPUTER INC @ TEST 42969 2 == Lauren Romeo 5/24/2023 2:00:13 PM 1,500.00 USD
PROCUREMENT SERVICES (04750) [ 27 ]
ITENTRPRS SYSTMS & CLOUD SVCS O 3774463 LOWE'S HOME CENTERS INC @ test for case 03022423 = Kristen Pickering 5/23/2023 5:0517 PM 21415 USD
(04375) 13 ]
ITINFORMATION TECHNOLOGIES O avo7ses Backbone Interconnect LLC @ 2023-02-13 702620425 01 [ Completed | william Gonzalez 5/23/2023 10:10:18 AM 50.00 USD
(04324) L 3 ]
BIOMEDICAL ENGR DEPARTMENT O 2779006 AWALLDC INC © Testing 42969 f [ Completed | Lauren Romeo 5/18/2023 11:04:32 AM 1,500.00 USD
(03170) [ 2]
ENGLISH LANGUAGE INSTITUTE O =726273 PHILIP ROSENAL COMPANY INC @ 42969 ¢ [ Completed | Lauren Romeo 5/19/2023 10:54:54 AM 11.88 USD
(01470) L1
v See More O 3777606 SQUARE ONE ELECTRIC SERVICE CO. & Testing 42969 d == Lauren Romeo 5/19/2023 10:45:59 AM 525.00 USD
Prepared For - O 2778916 AWALLDC INC @ Testing 42969 & === Lauren Romeo 5/19/2023 10:28:04 AM 500.00 USD

q Romeo, Lauren (13 ) O 3765483 CASSIDY PAINTING & Cassidy Powerwashing [ ithdrawn | Brandon Gabriel-Perez 5/3/2023 3:18:23PM 0.00 USD

Pickarina Kristan £Th
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Manage Search Exports 40 Logout
Manage Exports 7
Export Schedules Export Templates
¥ Click to Filter Refresh this Page
* Title Status Search Type Export Qutput Created Completed Available Until Details Actions
[.L Export request for Requisition ] Completed Requisition Transaction Export (CSV) 6/4/2023 2:31:29 PM 6/4/2023 2:31:34 PM 6/11/2023 Total Records: 27 Delete

Your file will be available for download on the Export Requests tab.




Custom Search Templates

A DPS may also customize and create their own templates, but they cannot be
shared.

To create a custom search template in any area of Enhanced Search (Requisitions,
Purchase Orders, or Vouchers), choose:

— Type: User Defined Template
— Template: New Template

— The export wizard will walk you through the steps to include on your export.

A DPS can also search for users in order to manage user roles for their department,
but there are no custom templates in this area.




Questions:
e procurement@udel.edu

Resources:
* Procurement Services Website

e Enhanced Search

* Finding Users and User Information in UD Exchange



mailto:procurement@udel.edu
https://www1.udel.edu/procurement/
http://www1.udel.edu/procurement/UDX/NewUX/General/UDX%20Enhanced%20Search.pdf
http://www1.udel.edu/procurement/UDX/NewUX/DPS/DPS%20User%20Guide.pdf
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