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What'’s different in UD Exchange?

App for Approvals

In Webforms, a user had to log into webforms in a
computer browser to review and approve requisitions.

. .

" In UD Exchange, which runs on the JAGGAER platform, j
there is an app for iOS and Android allowing the user to
review all aspects of the requisition on a mobile device.

W




Mobile App Navigation

The Jaggaer mobile app for UD Exchange allows users to perform tasks via a
mobile device:

e Shop from hosted catalogs or from your saved favorites.

e Shop from some punchout catalogs.

* Manage documents and shopping carts assigned to you for approval.
e Access your action items and notifications.
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Shop
Shap from your hosted catalog and add items from your
favorites

Your Cart

Wigw your curren! cart and manage olher carts

Approvals
Take action on documants waiting for approval

Receipts
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All the important stuff that requires your attention is right
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|-ﬂ' Action ltems

€ Notifications
Shart nates to notify you of activity in the system

Logout
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Search for a Product ‘g

< Search for a Product s
Q, Kean helium Y ll
3 results

HELIUM 200 U (1)

KEEN COMPRESSED GAS COMPANY

¢ 140.00 U:
[

Part Number HEL HE2

Manulagiurer Infe HEL HEZ2 - (Keen Compressed Gas Co)

HELIUM 5.0 218 U (1)
KEEN COMPRESSED GAS COMPANY

L 153.30 U

Part Number RSG 220
Manufacturer Infe  RSG 220 - (Keen Compressed Gas Co)

HELIUM 5.0 219 U (1)
KEEN COMPRESSED GAS COMPANY

¢ 153,30 U
=44

Part Number RSG 220UD
Manulacturer Infe ASG 220U - (Keen Compressed Gas Ca)

- Hosted Catalog Shopping:

Home

Click Shop.
Click Search for a Product.

More

< Item Details

HELIUM 200 U (1)

Add 1o Cart

HELIUM 200 U (1)
“ Product Details

plier UJOM: Cyl

CYL - Cylinder
Compressed Gases
NSPSC: 12-14-19-00
1-3days
12-14-18-00
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Enter your search criteria, Click Done.
Click on the product you want to order.
Select your quantity and click Add to Cart.
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< Shop

4 Cancg Punchout
PunchOuts s Ccm%e Punchout dn;l unchou
— ‘YI s ———

APPLE COMPUTER INC GRAINGER v

Q Search for a Product (K
(G¥TN DELL COMPUTER SLG

Browse Favorites -
Browsa and shap fram your shared and persons SALES (4

#%FERGUSON FERGUSON

c, PunchOuts ENTERPRISES (4
Che 2 a Supplier that has Jbile shopping sit

®apR(O LOWE'S HOME
CENTERS INC (7

=P GRAINGER W W GRAINGER INC
(&)

“ Mobile PunchOut Not Enabled

o Mobile Punchout Shopping:

Home Shop Approvals M

1. Click PunchOuts.

2. Select the Vendor

3. From the vendor punch out site, shop for the items you want to order.
4. Select the quantity you want and click Add to Cart.




PunchOuts g

APPLE COMPUTER INC

DELL COMPUTER SLG
SALES (4

$FERGUSON FERGUSON
ENTERPRISES [

mpno LOWE'S HOME
CENTERS INC [F

JJJJJ

* Mobile PunchQut Not Enabled <

Those who do not qualify will be listed in a separate
Mobile Punchout Not Enabled section.

Home Shop Approvals More
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Search for a Product

C——
Shop

' Browse Favorites — <—

c’ PunchQuts

Appr’c vals

T
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E Your Cart -
v

% Receipts

I iy @ Action ltems

srowse Favortes )

Parsonal

My Favorites —-———
Shared

DPS Forms

General Forms

Quick Quote Forms

My Favorites
Contents

HELIUM 200 U (1)

—

KEEN COMPRESSED GAS COMPANY

HELHE2
HEL HE2 - (Ksen Compre

140.00

1P

CYL

HELIUM 200 U (1)

HELIUM 200 U (1)

~ Product Details

v Supplier Details

“B Notifications

Shopping from Favorites:

Click Shop.

Click Browse Favorites.
Click My Favorites.

You will see a list of your “favorited” products from the desktop UD Exchange
application. Select the item you want to order.
Enter the quantity you want and click Add to Cart.
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Shop

Shap from your hosted catalog and add items from your
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View your current cart and manage olher carts

Approvals

Take action on documeants waiting 1or apg
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Your Cart < Manage Carts

Mo items in your cart —— ACtive Cart m
ﬁ. Shop 4 Siart Shopping Manage Carts Mo aclive cat
hd e N ] ] v My Drafts g —
Your Cart ‘ 2020-06-25 700586502 01
. ; 2085853
BI2R/2020 1:46 PM 126.44 USD
' Appl’ﬂ\'ﬂ'& E0-07-07 TOO0GBEENS 0
— 5,000.00 USD
hecerd YOUT Cart:
= P
1. Click Your Cart. 400 USD
|~° actien 2. You can either Start Shopping or select Manage Carts. '
- | 3. Ifyou have an Active Cart, you will see it listed. If not, you can select one of your
o Draft Carts to make it your active cart, or select Create Cart to begin shopping with
L otrca
‘ —" a new cart.
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EShap from your hosted calalog and add items Trom your
favarites

Your Cart

View your current cart and manage olher carts

Approvals <=

Take action on documents wailing 1or approval

Receipts

Action ltems

All the impartant stuff that requires your attentian is right

hera

Notifications

Shart notes o notify you of activity in the system

Logout




Approvals Requisitions ‘g < Requisitions Review Review

Requisiions My PR Approvals
Purchase Orders 0 3006357 C—

o5t naw co rouing Requisitions: 3008387
Vouchers DIGITAL OFFICE SOLUTK
@ rssgrediome

o
hc
.
Te
Te

3003129 230183 USD
Rafrigerator Tham :59 Pt

WES HOME CENTERS ING

1
i o @ Assgredia me DHGEITAL OFFICE SOLUTIONS Comment
Me

2975200 1,465.59 USD
Receipts tast routing P Shipping

o PANY Approve
FASTENAL COMPANY Billing pp!
@ rssgredia ma
er Information Return to uisitioner
Action ltems Buy Red

All i that
h

Accounting Codes Forward to...

Internal Notes and Attachments

Reject/Cancel
f activity in tha External Notes and Attachments

" o= @
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Shop
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Your Cart
View your curren! cart and manage cther carts

Approvals

Take action on documents waiting lor approval

E%%I Receipts

| - ® Action ltems ®

All the impartant StUff that requires your attention is right

here
& nNotifications -
Shart notes fo notify you of activity in the system

Logout




< Action tems 1 2 Motifications g

My Assigned Approvals Claar ol Hatilications

Requisitions To Approve 3 Shopping, Carts & Requisitions 3
+ Other Action ltems 2 Your Requisition Has Completed Workflow
My Assi d A I THAZD20 1:26 FM

y Assigned Appravals AT - 1T USD, Subratied By Mangol keartin

Carts Assigned To Me 2

Your Reguisition Has Completed Workilow
TR0 10:03 PM

B8 TR - 21120 LSS0, Submimed By Shawn Lagron

Your Reguisition Has Completed Workflow
FIRE0RN wIT P
20907 - 18.50 S0, Submided By Margol Marin

*  Other Notifications{Read Only) 12

1. Action Items will show open requisitions/shopping carts that require approval.

2. Notifications will show based on the preferences that you set in the UD Exchange desktop application.

Home Shop Approvals More




Notes on Using the Mobile App

* Not all suppliers’ punchouts are optimized for mobile use. Although some
shopping may be able to be done, the requisition must be completed on the
computer. Shoppers may assign carts to requesters through the mobile app.

 For departments that do receiving, receipts can also be entered through the
mobile app.
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Resources

Procurement Services

procurement@udel.edu

See also, “Approving Requisitions in UD Exchange”
“UDX Mobile App — Activation”



http://www1.udel.edu/procurement
mailto:procurement@udel.edu
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