UNIVERSITY OF DELAWARE
HUMAN RESOURCES

LearningEDGE is Human Resources’ new, university-wide learning management system for faculty
and staff. This tutorial will show you the basics when first getting into the system. For additional
support, please contact the ODE team at talent-dev@udel.edu.

Gatting Started in LearningEDGE

You will learn how to:

e Loginto LearningeDGE
e Update your personal profile
e Register for or withdraw from a course

Step 1| Log into LearningEDGE

e Access the LearningEDGE system via udel.edu/learningedge
e Enter your UD CAS credentials and click
e Enter the two-factor authentication (2FA) and click IS
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CENTRAL AUTHENTICATION SERVICE
CENTRAL AUTHENTICATION SERVICE (CAS)

Help &
Help &

Two-factor authentication (2FA)

Username or UD ID: Your authentication code was sent. Type your authentication code in the field below as it appears

‘ annk@udel.edu on your device.

Step 2 | Update your personal profile

e Click on the Navigation icon in the upper right corner
e A drop-down menu will appear and click on “My Account”

Hi Ann! What would you like to learn today?

Ann Kaladejeho
HR Director

Welcome to the
o Home ()
Earnlng Learner Home
Please email questions to talent-dev@udel edu Univeres! Profile
Learning >
o My Account
? Help
® Log Out
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Profile Picture

e Upload a profile picture (optional) by hovering your cursor over your profile photo and open
the carrot menu. Select “Change” and “Choose file”

LearningEDGE

N My Account Preferences

Preferences

| A preferences

ﬁ Reviews Change

Ann Kaladejeho
Human Resources

Browse and upload a profile photo below. Recommended size is 150 x 174 pixels. Use the

cropping and focus tool to adjust the view of the photo once the upload is complete.
Choose File | No file chosen

Photo: ID Card View:

Cancel

e Select a photo from your files (recommended size of 150x174 pixels) and select “Upload’”
Adjust the crop of your photo and select “Save”

Upload Photo
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Browse and upload a profile photo below. Recommended size is 150 x 174 pixels. Use the
cropping and focus tool to adjust the view of the photo once the upload is complete.

Conese ]| 4

I Choose File tAnn Kaladejeho.png

Upload Photo

Browse and upload a profile photo below. Recommended size is 150 x 174 pixels. Use the
cropping and focus tool to adjust the view of the phota once the upload is complete.

| Chaose File | No file chosen

1D Card View:

/

Preferences

Ann Kaladejeho
Human Resources

e To change your profile display name, enter your preferred name into the “Preferred Name”

field and select “Save”

NOTE: If you've updated your name in the UD Directory, that name will automatically be

loaded into the LearningEDGE system

Select Signature

Ann Kaladejeho ~

Preferred Name

Cancel

Save

Save Notification

I & Your changes have been saved. I

Close Go to home page
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Step 3 | Register for or withdraw from a course

Find a course by searching for it by name or by opening the top-right menu, clicking on
“Learning”, and exploring the “Browse for Training” page or the “Events Calendar” page

Hi Ann! What would you like to learn today?

Ann Kaladejeho
HR Director

Welcome to the

LearningEDGE

Please email questions to talent-dev@udel.edu
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Select a course to see additional details.

o On-Demand classes are called “Online Classes” and are available for immediate

viewing. Click the “Launch” button to start the class or click the carrot menu button to
save it for later.

LearningFDGE

ONLINE CLASS

MCE: Fueling the Engine of Wellbeing

Last Updated 03/29/2026 Duration 28 minutes
Details

This course is a comprehensive manager training designed to equip UD supervisors

IINTIRER LRSS
MCE: Fueling the Engine of

Wellbeing

with the tools and insights needed to foster both personal and team wellbeing. This
course will delve into key strategies for promoting mental health support, building
a resilient and engaged workforce, and creating a culture that prioritizes wellbeing.
Through practical approaches, managers will learn how to drive wellbeing initiatives
that boost morale, productivity, and overall team success.

Save for Later |

Please note that effective July 1 2025, the University of Delaware’s Employee
Assistance Program (EAP) provider has transitioned to Health Advocate and
EAP contact information is being updated in this course material. Health
Advocate can be reached at 877-240-6863.

You can learn more information on our website Employee Assistance Program
| Human Resources | University of Delaware.
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o Live (online and in-person) instructor-led classes are called “Events” or “Sessions”,
and they are scheduled for specific dates and times. Registration is typically required

for these class offerings.

= To register for alive learning session, select the course and click the “Request”
button to request to enroll. For most sessions, enrollment will be immediate. For
some sessions, your request for enrollment will be sent to a manager or

instructor for approval.

LearningEDGE

EVENT

MMM: Al for Managers: The Essentials, the
Wins and the Watch-outs

Last Updated 04/01/2026 Duration 1hour

Details

Al is rapidly reshaping how work gets done, and this workshop helps managers
gain a clear, non-technical understanding of how to use it to work more efficiently.
Designed for busy leaders, the session explores practical, high-value examples of
how Al can support communication, planning, and everyday managerial tasks, with
time to share real-world Al wins. By the end, participants will understand core Al
concepts in plain language, apply effective prompting techniques, and use Al
responsibly and safely to stay ahead without getting lost in jargon.

Show More

Upcoming Sessions

Session sorting options

1 Session
Date (Ascending) v

APR  Session Details

29 Wed, Apr29, 2026, 500 AM - 6:00 AM MIT
Register by Wed, Apr 29, 2026, 5:00 AM MIT ViewDetalls v

Zoom
English (US)

Save for Later

Watch-outs

Selecta Session v

= Once enrolled, the word “Registered” will appear under the session’s “View
Details” button and the course will be listed in your Learning Transcript

(available in your profile)

APR  Session Details

29  Wed, Apr 29, 2026, 1:00 PM - 2:00 PM EDT
Register by Wed, Apr 29, 2026, 1:00 PM EDT
Zoom

English (US)

View Details

Registered
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To cancel your registration from a live class or event, open the course and click the carrot

menu next to “View Details.” Click “Withdraw.”

o Select areason for withdrawing, add comments (optional) and click “Submit”

Session sorting options

Date (Ascending) v

APR  Session Details

29  Wed, Apr 29, 2026, 1:00 PM - 2:00 PM EDT
Register by Wed, Apr 29, 2026, 1:00 PM EDT
Zoom

English (US)

Withdraw

View Training Details

Save for Later

View Details v

Registered

Withdraw Registration

If you withdraw your registration for this session, you will immediately be withdrawn from the roster.

Session Details

Location: Zoom

No show

3

I Submit ] [ Cancel

Travel Disruption

Vacation

NE:;Z? MMM: Al for Managers: The Essentials, the Wins and the Watch-outs
A
Date | (1) 412912026 1:00 PM - 4/29/2026 2:00 PM Please select a reason

Please select a reason

Other
SESSION WITHDRAWAL COPTICNS
Tliness
[ Please select a reason ~]
Inclement Weather
Comments 1

Ineligible for this class

2 | Personal Reasons

| Reschedule due to conflict
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