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Dear  (Insert employee name):

Congratulations on reaching your         years of service and your retirement from 
the University of Delaware!

Your milestone anniversary and retirement represents a significant achievement with the 
University of Delaware and your contributions over the years are most appreciated.

We are grateful for your commitment and dedication to excellence during your employment 
here at UD.  Now it is time to enjoy retirement!

     Sincerely,

     Your Executive Name
     Your Executive Title


