Template Letter for Temporary Visiting Scholar Position

(Visiting Scholars include individuals who come from another Institution to the University for a specified period of time.  The expectation is that these individuals will return to their home institutions at the end of their appointment period at the University of Delaware.  There is no salary paid to the visiting scholar as their home institution normally continues to pay the individual and provide the associated benefits.  There are no UD benefits associated with a Visiting Scholar appointment, except that they can be issued the UD ID card for library access, parking access, IT/NSS access, etc.  Visiting Scholars can receive reimbursement for expenses, if approved.)

Date

Name 
Address

City, State  Zip

Dear [Name]:

With the support of the department faculty, we are pleased to offer you a temporary appointment as Visiting Scholar in the Department of [          ] in the College of XXX  at the University of Delaware.  Your visiting scholar appointment in the Department of [name of department] will begin [September 1, 20XX, July 1, 20XX or other date] and will end on [end date]. (Appointment is for a stipulated term, usually one semester, but does not exceed one academic year in length.) 

Visiting Scholars are members of the academic staff who are appointed for a limited period of time during which they are actively involved in research and they are expected to contribute to the department in the form of lecturing, research, and/or consultation.  [State here any additional conditions related to the appointment].  
You will receive a University of Delaware Identification Card, which will provide access to all facilities and associated privileges, to include library access, on-campus parking at faculty rates, and an internet account through the University system.  
If you have any questions, please contact us.  Also, the Office for International Students and Scholars (302-831-2115 or http://www.udel.edu/oiss) is prepared to assist in your transition if you are coming to the University of Delaware from an area outside of United States jurisdiction.  
The University is required by federal law to verify the identity and eligibility of new appointees to work or study in the United States.  Accordingly, this offer is contingent upon verification of your valid visa, permanent residency, or United States citizenship. 
This offer is also contingent upon the University’s verification of your credentials and other information required by law and / or University policy, including but not limited to a determination of your eligibility for employment following completion of a criminal background check.  Please note that a prior arrest or conviction will not automatically disqualify you from employment.

Your employment will be governed by all applicable University policies and procedures, which are subject to change at any time without notice.  This letter supersedes all prior understandings and agreements between you and the University. 

If you accept this offer, please sign in the space provided and return to the Dean’s office on or before [date].  We will be delighted to welcome you as a Visiting Scholar.

Sincerely,

Dean






Department Chair

cc: 
Provost Office
HR Records Management

Office for International Students and Scholars
I accept the above temporary appointment as a Visiting Scholar in the Department of [name of department].
______________________________________________________________________________
[Type Name]







Date
