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Date



Name Address

Dear <name>:

We are pleased to offer you a tenure-track appointment as Assistant Professor in the Department of [xxx] in the College [xxx] at the University of Delaware at an annual salary of [$$$] for the [20## - 20##] academic year. Your academic year appointment in the Department will begin [September 1, 20##]. [Include in this paragraph any additional related appointments, such as joint appointments or extended appointments and the budgetary and other terms of those appointments] 

This faculty appointment is full-time and for an initial period of two years. The probationary period for Assistant Professors shall normally be no longer than six years from the date of first appointment as assistant professor at the University of Delaware. In your case, you would normally be eligible to be considered for tenure not later than the [20##‑20##] academic year (your sixth full year of academic service), with tenure effective ‑ if the decision is favorable ‑ starting with the fall semester of the [20##‑20##] academic year. Separate and apart from your annual performance appraisal, you will be evaluated through peer review regarding your progress toward tenure, according to the procedures set forth in the Handbook for Faculty and in College and Department promotion and tenure policies and procedures.

[bookmark: _GoBack]Your responsibilities as a member of the faculty of the Department of [xxx] in the College will be consistent with the established workload policy for faculty. [State here any workload-related agreements e.g. for the first year; must NOT be any long-term agreements in the letter]. A copy of the Department workload policy is enclosed for your reference.

We will contribute up to [$] toward your moving expenses. [Include here any additional arrangements related to moving expenses including return visits].

You will receive all benefits available to the University's faculty. In addition, the Department and College will provide you with [a new desktop computer and printer, other equipment, etc.] to support your teaching and research activities. We will also provide $$$ of support in the form of start-up funds for research and scholarship.

[State here any additional conditions related to the appointment]

[When Ph.D. has not yet been awarded, this paragraph must be included] This contract is written for appointment at the rank of assistant professor contingent upon formal notification to the dean that all requirements for the Ph.D., including the dissertation, have been completed by the beginning of the contract period. If this expectation is not met by the beginning of the contract period, the initial appointment will be at the rank of Instructor, at a salary of [$$$] for a term of one year. Upon formal notification to the dean that all requirements for the doctorate, including the dissertation, have been completed, your rank will be changed to Assistant Professor and your salary will be increased to the original annual rate for the remainder of the year. Should you not complete your doctorate by [May 31, 2003, that is end of the first academic year], your contract will expire on August 31, 2003, and no further notice of non‑renewal of appointment will be required. Should the requirements be completed prior to May 31, 2003, and should a renewal appointment be proposed, the renewal appointment may be at the rank of assistant professor and may be for a two-year period. Eligibility to be considered for tenure does not begin until the first full academic year of appointment as assistant professor.

The University is required by federal law to verify the identity and eligibility of new appointees to work or study in the United States.  Accordingly, this offer is contingent upon verification of your valid work authorization, permanent residency, or United States citizenship.

This offer is also contingent upon the University’s verification of your credentials and other information required by law and / or University policy, including but not limited to a determination of your eligibility for employment following completion of a criminal background check.  Please note that a prior arrest or conviction will not automatically disqualify you from employment.

Your employment will be governed by all applicable University policies and procedures.  This letter supersedes all prior understandings and agreements between you and the University. 

Along with our colleagues, we look forward to providing a supportive environment for your continued development in teaching, scholarship, and public and professional service.  If you have any questions, please call me. If you accept the offer, please sign in the space provided and return a copy to us on or before [<date>]. We will be delighted to welcome you as a member of our faculty.

Sincerely,


Dean (MUST SIGN)


Department Chair


cc:	Provost
HR Records Management



_________________________________________________________________
I accept the above offer of employment as Assistant Professor in the Department of [name].
<Name>
<Date>

