SEARCH COMMITTEES




SEARCH COMMITTEES

Search committee members are selected at the time the job card is submitted for approval.
All members listed at the time of approval will receive an email notification of their role. The search
committee training referenced in the email can also be found here.

Dear Toby Flenderson

You have been added to a search committee for Assistant to the Regional Manager, 496235. For more details regarding the position and search, please log into Talent Link

Resources for navigating the search committee module in Talent Link can be found here: Search Committee Member Review

If you have not taken the Search Committee Training on ConnectingU, and this is your first search, please take the training before beginning any Search Committee activities to familiarize
yourself with the process and exercise good practices as a Search Committee member. You may access the training by search "Search Committee" in the search field after logging into

ConnectingU.

NOTE: If you are an external non-University search committee member please click here to access the Search Committee Panel Review. The keyword is: bluehens

Thank you,

UD Talent Link Team
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https://cas.nss.udel.edu/cas/login?service=https://udapps.nss.udel.edu/extauth/sumtotal&renew=true
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Applicants can be accessed by
two methods. The view wiill
vary based on the user's role in
Talent Link.

From the dashboard, there is a
box on the right labeled
‘Manager Activities’. By clicking
the ‘Jobs Requiring Panel
Review’ link, the user will be
able to view the requisition they
are listed as search committee
member.

From the tile dashboard, there
is a tile labeled ‘Search
Committee Review’. By clicking
the ‘Jobs Requiring Panel
Review’ link, the user will be
able to view the requisition they
are listed as search committee
member.
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SEARCH COMMITTEES

Search committee members will belong to the role of either @ The chairperson role will be able to view the
member or chairperson. There is one chairperson per search. comments left by other search committee members.
Both roles are able to view the completed applications using This is the only role that can see the comments of
the ‘View Applicants’ link. other members.

The number of ‘Total Applications’ may vary from the number Access to the View Job' link will vary depending on
shown in ‘View Applicants’. Only completed applications will be the users’ additional roles in Talent Link.

available for review.
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SEARCH COMMITTEES

» Applicants are grouped by status and then sorted

 Members can view applicant cards (if permissions allow) and applications and resumes

* Feedback is saved as you type
» Applicants can be ranked, and ranks appear next to their name
* Materials can be compiled and sent from this tool

Assistant to the Regional Manager (496235)
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Notes about the applicant
and application should be
entered into the summary
box. The notes entered are a
part of the search record
and should only reflect
information relative to the
search.

The resume can be viewed
by clicking on the second
icon in the row ( it resembles
a paper and chain). This will
open a new window and
pdf of the resume.

The application can be
viewed by clicking on the
third icon (it resembles two
stacked pieces of paper).
This will open a new
window with the full
application.
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SEARCH COMMITTEES

The search chair can view the comments left by other members of the committee.
The applicant highlighted in blue corresponds with the comments and ranking being viewed. All comments should be

relevant to the search. Additional resources on what comments or notes are appropriate or relevant can be found on
the Talent Link web page under the Hiring Resources Section.

If there are comments entered that are of concern, please email AskTalentLink@udel.edu
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