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Student Teaching Notebook Forms

N-1
STUDENT TEACHER’S NOTEBOOK

Required: Three-ring binder notebook with dividers and paper hole punch

· Place your notebook in the classroom where it will be readily accessible to your coordinator and cooperating teacher.

Sections of the notebook: Lesson plans should be placed in reverse chronological order behind the corresponding weekly checklist.

1. Week 1

2. Week 2

3. Week 3

4. Week 4

5. Week 5

6. Week 6

7. Week 7

8. Week 8

9. Self-Reporting Log and Self-Reporting Log Supplement

10. Cooperating Teacher and Coordinator’s written observations/evaluations

11. Record Keeping- provide evidence of ongoing documentation of student progress in all content areas.
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Week 1
	
	
	Turn in proof of PPD to School Nurse


	
	
	Submit Letter of Introduction, seek approval from cooperating teacher and principal, and distribute letter to students

	
	
	Assist cooperating teacher with classroom preparation and provide individual assistance to students

	
	
	Discuss plans with cooperating teacher for Teacher Work Sample/ABI

	
	
	Plan with cooperating teacher your role during the first week of placement

	
	
	Set goal and develop Action Plan

	
	
	Follow teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:

Confer with cooperating teacher to plan first core subject for week # 2

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Complete forms in student teaching notebook

	
	
	· Master Class Schedule

· School Staff Information

· A Profile of the Class

· Observation Reports

· Checklist for Student Teacher and Cooperating Teacher

· Dismissal Procedures

· Observing Classroom Routines

· Student Information Chart

Prepare lesson plans and needed materials for implementation for week 2

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 1 goal

	
	
	Set goal and develop action plan for Week 2

	
	
	Record “Teaching Discoveries” for Week 1

	
	
	

	
	
	Notes:
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 2

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach at least 1 lesson a day and document student learning 

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Complete observation forms

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:

Confer with cooperating teacher to plan second core subject for week #3

	
	
	Research/Prepare for Teacher Work Sample/ABI Project

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 2 goal

	
	
	Set goal and develop Action Plan for Week 3

	
	
	Record “Teaching Discoveries” for Week 2

	
	
	Notes:
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 3

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach at least 2 lessons a day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Continue to work on Teacher Work Sample/ABI Project/ (Refer to schedule of due dates.)

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:

Confer with cooperating teacher to plan three core subjects for week #4

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Create a bulletin board/display

	
	
	Record  information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 3 goal

	
	
	Set goal and develop Action Plan for Week 4

	
	
	Record “Teaching Discoveries” for Week 3
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 4

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach at least 3 lessons a day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Continue to work on Teacher Work Sample/ABI (Refer to schedule of due dates.)

	
	
	Begin 3-way meetings: Complete the 3-Way Conference Evaluation form prior to 3-way conference

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:
Confer with cooperating teacher to plan four core subjects for week #5

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 4 goal

	
	
	Set goal and develop Action Plan for Week 5

	
	
	Record “Teaching Discoveries” for Week 4

	
	
	


Notes:
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 5

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach at least 4 lessons a day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Continue to work on Teacher Work Sample/ABI (Refer to schedule of due dates.)

	
	
	Continue 3-way meetings: Complete the 3-Way Conference Evaluation form prior to 3-way conference

	
	
	Begin solo teaching: Refer to schedule of due dates

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:
Confer with cooperating teacher to plan five core subjects for week #6

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Record  information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 5 goal

	
	
	Set goal and develop Action Plan for Week 6

	
	
	Record “Teaching Discoveries” for Week 5

	
	
	Notes:
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 6

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach at least 4 lessons a day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Continue to work on Teacher Work Sample/ABI (Refer to schedule of due dates.)

	
	
	Plan and publish newsletter/webpage

	
	
	Teacher Work Sample: Begin implementation

	
	
	Continue solo teaching: Refer to schedule of due dates

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:
Confer with cooperating teacher to plan five core subjects for week #7

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Create a bulletin board/display

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Reflect on Week 6 goal

	
	
	Set goal and develop Action Plan for Week 7

	
	
	Record “Teaching Discoveries” for Week 6

	
	
	Notes:


N-23
WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:
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Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 7

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach all lessons each day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Continue to work on Teacher Work Sample/ABI/Inquiry Project. (Refer to schedule of due dates.)

	
	
	Continue solo teaching: Refer to schedule of due dates

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record daily hours

	
	
	End of Week:
Confer with cooperating teacher to plan five core subjects for week #8

	
	
	Complete Weekly Teaching Schedule and send to coordinator by Thursday

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Make appointments to observe other teachers and specialists in the building

	
	
	Reflect on Week 7 goal

	
	
	Set goal and develop Action Plan for Week 8

	
	
	Record “Teaching Discoveries” for Week 7

	
	
	Prepare final checkout items: Refer to schedule of due dates

	
	
	Notes:
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WEEKLY REFLECTION FORMAT

	Goal/Question:



	Action Plan:



	Reflection:




	Impact on Student Learning:




N-28
Teaching Discoveries
During your student teaching experiences, you will undoubtedly make many “discoveries.”  As you reflect each week, record some of the discoveries you make in the areas identified below.  During discussions with your cooperating teacher, coordinator, and peers, you may be asked to share some of these discoveries.
	Student Learning:



	Teaching skills/strategies:



	Planning for instruction:



	Classroom Management:



	Professionalism (in and out of the classroom):



	Parent communication and involvement:
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Week 8

	
	
	Assist cooperating teacher with classroom responsibilities

	
	
	Plan and teach lessons for 50% of each day and document student learning

	
	
	Prepare lesson plans and needed materials for implementation

	
	
	Follow Teaching Portfolio Pacing Guide

	
	
	Record information on the Self-Reporting Log Supplement

	
	
	Make appointments and observe other teachers and specialists in the building

	
	
	Record daily hours

	
	
	Give Letter of Appreciation to Cooperating Teacher and building Principal

	
	
	Send Farewell Letter to parents

	
	
	Do something special for the children

	
	
	

	
	
	Notes:
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School Staff Information
To function successfully in a school, you need to know the school staff and their responsibilities.

Principal: 

 _____________________________________________________________________________________

Assistant Principal(s):____________________________________________________________________________

______________________________________________________________________________________

Secretary:  ______________________________________________________________________________________

______________________________________________________________________________________

Other Office Personnel and their positions:

______________________________________________________________________________________

______________________________________________________________________________________

Custodians:   ______________________________________________________________________________________

______________________________________________________________________________________

Procedures for reaching custodial staff:

______________________________________________________________________________________

______________________________________________________________________________________

Nurse:   

______________________________________________________________________________________

Procedures for sending students to nurse:

______________________________________________________________________________________
Lunchroom Manager:______________________________________________________________________________
Procedures for students in the cafeteria:

______________________________________________________________________________________

_____________________________________________________________________________________
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MASTER CLASS SCHEDULE
Name                                                                                    Local phone_____________________                                      
School                                                                                  School phone____________________                                     
Cooperating Teacher                                                            Coop home phone________________ 

Cooperating Teacher email address___________________________________________

Time Students Arrive___________________
Time Students Leave________________                              
PERIOD & TIME    MONDAY   TUESDAY   WEDNESDAY    THURSDAY       FRIDAY
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Guided Observations of Classroom Management

Observe your cooperating teacher and students during the first week of the student teaching placement. Record your observations in the appropriate columns below.

	Description of Management Strategy
· What did the teacher say?

· What did the teacher do?

· How did the teacher make student(s) aware of expectations?

· How did he/she reinforce appropriate behavior?

· How did he/she respond to inappropriate behavior?
	Students’ Responses
· How did the student(s) react to the teacher behaviors you included in column 1?
	Reflection/Notes/Comments

· What do you think about the strategy or the students’ response(s)?
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Observation Report

Creating an Environment for Student Learning

1. List examples of fairness demonstrated by the teacher.

2. How does the teacher establish and maintain rapport with students?

3. List ways the teacher shows by words, actions, or attitude that each student is capable of tackling challenging tasks.

4. How does the teacher establish and maintain consistent standards of classroom behavior?

  5.
How does this classroom reflect a safe environment?

  6.
List ways the classroom is conducive to learning.
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Date ______________


Subject ____________


Grade _____________
Observation Report

Teaching for Student Learning

  1.
How does the teacher focus the learners on the topic, establish a mind set, and/or review?

  2.
How does the teacher make learning objectives clear to students?

  3.
What motivational techniques does the teacher utilize?

  4.
How does the teacher ensure that all students understand the procedures (academic, routine)?

  5.
List the ways the teacher communicates content clearly and accurately.

  6.
What methods does the teacher use to check for student understanding?
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  7.
How is the environment or process organized for lessons that are not teacher directed?

  8.
What techniques does the teacher use to expand independent, creative, and/or critical thinking?

  9.
List the ways the teacher monitors students learning.

10.
How does the teacher provide feedback to students and adjust instruction, if necessary?

11.
Describe closure techniques used by the teacher.

12.
Describe ways the teacher uses time effectively (pacing, interruptions, providing for maximum learning time).

N-41
CHECKLIST FOR STUDENT TEACHERS AND COOPERATING TEACHERS

This checklist is to be reviewed during the first week of student teaching.

	
	Review of district and building handbooks for students and teachers
	
	
	Teachers’ meetings (student teacher’s part in them)

	
	Procedures for snow days/late openings/early dismissal
	
	
	Parent-teacher meetings

	
	Fire and crisis/lockdown drills
	
	
	Home visitations, pupil gifts

	
	Playground rules and teacher’s responsibilities during recess
	
	
	Reports to parents

	
	Reporting accidents, first aid service, health services
	
	
	Reporting pupil/teacher absences

	
	Attendance procedures (teacher and pupil)
	
	
	Media center policies

	
	Use of duplicating equipment; requisition of supplies and equipment
	
	
	Procedures for dealing with students’ illness 

	
	Lunchroom regulations
	
	
	Collection of money (field trips, book orders, pictures, etc.)

	
	Testing programs
	
	
	Release of students to authorized person(s)


TECHNOLOGY

1. What technology is available within the classroom? (Include the number of classroom computers.)

2. What technology is available within the school?

3. What are the procedures for accessing the school’s technology?

____________________________________________________________________________________________________________________________________________________
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DISMISSAL PROCEDURES*

BUS RIDERS:

WALKERS:

PARENT PICK-UPS:


* Dismissal must be a shared responsibility with your Cooperating Teacher.
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Observing Classroom Routines

Describe how these routines are carried out in your classroom.

students entering the class

use of coat closet/lockers

notes from home

seatwork

attendance

lunch count

first activities of the day

students needing assistance when teacher is busy

restroom policies (bathroom privileges)

students finishing early

paper distribution

paper collection

sharpening pencils

forgotten materials (texts, pencils, etc.)

getting students' attention

headings on papers

drinking fountain

assigning helpers

getting supplies or lining up

receiving assignments on time

absences

active  involvement  of students
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CLASS INFORMATION SHEET

(Roster)

	Name

(Parent name, if different)
	Address

Telephone

Number
	Emergency 

Telephone
	Medical Precautions
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A Profile of the Class

To gain an understanding of the demographics of your class(es), identify the number of students that fall within each category listed below.  You will need to complete this form for EACH class of students that you teach (make copies as needed).  You may use the STUDENT INFORMATION CHART to note individual characteristics and accommodations.

Student Teacher_________________________ Grade/Level________________________

School_______________________________ Subject area(s)________________________

Total # of students in your class_____________

GENDER

	Number of Males
	Number of Females

	
	


SOCIO-ECONOMIC MAKE-UP of CLASS

	Urban, low income
	Urban, middle or upper income
	Suburban, low income
	Suburban, middle or upper income
	Small town, low income
	Small town, middle or upper income
	Rural, low income
	Rural, middle or upper income

	
	
	
	
	
	
	
	


RACIAL/ETHNIC GROUPS of CLASS

	African American 
	Asian
	Hispanic
	Native American
	Caucasian
	Other

	
	
	
	
	
	


LANGUAGE PROFICIENCY

	English Language Proficient
	Limited English Language Proficient

(ELL)
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READING SKILL LEVELS

	Above grade level

expectations
	At grade level expectations
	Below grade level expectations

	
	
	


For all of the following categories, it is possible for one student to fall under more than one category.

EXCEPTIONALITIES

	ADD
	ADHD
	Learning Disabled
	Autism
	Blind
	Partially Sighted
	Physical Impairment
	Emotional Disturbance
	Speech/

Language Impairment
	Trainable Mental Disability
	Hearing Impairment
	Severe Mental Disability

	
	
	
	
	
	
	
	
	
	
	
	


	Traumatic Brain Injury
	Developmental Delay
	Gifted and Talented
	Other 

	     
	
	
	


SERVICES/ACCOMMODATIONS

	School Counseling
	Speech Therapy
	Occupational Therapy
	Physical Therapy
	Adaptive Physical Education
	Hydrotherapy
	Music Therapy
	504 Accommodations
	Other
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LEARNING STYLES 

	Visual
	Auditory
	Kinesthetic

	
	
	


MULTIPLE INTELLIGENCES

	Verbal/ Linguistic
	Logical/ Mathematical
	Visual/ Spatial
	Bodily/ Kinesthetic
	Musical
	Interpersonal
	Intrapersonal
	Naturalist
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DIRECTIONS FOR COMPLETING THE

STUDENT INFORMATION CHART
As you have noted, or soon will note, in the lesson plan format(s) and the lesson plan explanation, you are required to provide a brief summary of the modifications (in content, assignments, materials, and/or procedures) you have made in your lesson to meet the diverse needs and abilities of all of your students.  Furthermore, the brief summary which you are required to write in the student characteristics section of the lesson plan must state the accommodations you have made the various exceptionalities in your class, including gifted students.

The student information chart is intended to help you become familiar with your students' diverse experiences as well as their needs and abilities, and to aid you in identifying methods, procedures, activities and/or resources that match those needs, abilities, and experiences of your students.  As you observe your cooperating teacher and the students in your placement classroom(s), note and record what your cooperating teacher does to meet students where they are and to challenge them and/or assist them in moving forward.  You certainly will want to incorporate many of the same strategies and/or resources into your own plans, and, of course, you will be adding others both as you begin to plan and implement lessons and as you take over management of the classroom.

Directions for completing each section of the student information chart:
  1.
Record the date on which you observed the student(s) and the teacher's accommodation(s).

  2.
Identify a student by his or her first name only.

  3.
Briefly identify the observed student characteristic(s).

  4.
Identify the method(s), procedure(s), activity(ies), and/or resources used by the teacher to accommodate the diverse needs, abilities, and experiences of his or her student(s).
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Student Teacher:_____________________________________Grade/Level:________________ 
STUDENT INFORMATION CHART

       
1

2



3



4 

	Date
	Student
	Characteristics*
	Accommodations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Characteristics:
skill level
exceptionality(ies) 

physical limitations



behavior 
language proficiency

learning style
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_______________________________

Insert BIS here

________________________________

N-57
CLASS ASSESSMENT RECORD

	
	Reading Level
	Names
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	21
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	23
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	24
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	25
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	26
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	28
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STUDENT TEACHING SELF‑REPORTING LOG

Name:_______________________







M

     T

         W

     R

        
F
      Weekly Total

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	           ∟
	           ∟
	           ∟
	           ∟
	           ∟
	

	Total
	


Designated Time Teachers Arrive:_______________
Designated Time Teachers Leave:____________________
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	Extra Time 

	Date
	Activity
	Time/Hours

	5/14
	After School tutoring
	1 hr.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
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SELF-REPORTING LOG SUPPLEMENT- PART I
Name:





 
Semester and Year:




Cooperating Teacher: 




 
School: ________________________

Elementary Education- Special Education- Middle School- Kindergarten

8-Week/Semester Practicum - 
Beginning Date___________
Ending Date_____________

Hours Accumulated:  Total_________________

# Additional hours:  Total_________________

# Days absent_________________

# Solo days___________________

Domain A – Organization of content knowledge for student learning

What sources did you use to become familiar with the scope and sequence of the curriculum?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

What professionals did you contact to learn about students' backgrounds and prior knowledge?
Name_________________________________
Title_____________________________

Name_________________________________
Title_____________________________

Name_________________________________
Title_____________________________

Identify other sources used to learn about your students (e.g., portfolio, cum folder, standardized tests, etc.)

__________________________________________________________________________________

__________________________________________________________________________________

How did you diagnose the needs of the students when setting goals and objectives?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

# of Units taught___________

Subject





Title

1.
_____________________

_______________________________________

2.
_____________________

_______________________________________

3.
_____________________

_______________________________________
N-64
Types of Assessment Used: (Informal- Formal)

______Portfolio

______KWL's

         Rubrics: _____Used  
_____Designed

______Interviews

______Student projects

______Standardized tests

______Tests/quizzes

______Running records

______Product/process analysis

______Observation

______Student writing

______Checklists

______Other______________________________


______Authentic tasks

Domain B – Creating an environment for student learning

What strategies did you use to ensure fairness?

______________________________________________________________________________________

______________________________________________________________________________________

Describe management techniques you maintained, but were originated by your cooperating teacher:

______________________________________________________________________________________

______________________________________________________________________________________

Describe management techniques you initiated:

______________________________________________________________________________________

______________________________________________________________________________________

# of Bulletin Boards Created and Types/Subject Areas _________

1.
__________________________________________________________

2.
__________________________________________________________

3.
__________________________________________________________

# of Learning Centers Created and Type/Subject Areas_________

1.
___________________________________________________________

2.
___________________________________________________________

# of Learning Games Created and Titles _______

1.
__________________________________________________________

2.
__________________________________________________________
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Domain C – Teaching for student learning

How did you accommodate individual differences in implementing your lessons?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

What creative ways did you make content comprehensible to your students?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

How did you extend student thinking?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Teaching Approaches (Check those which you used):

____________ Direct instruction


____________Cooperative team teaching

____________ Experimentation


____________ Process Writing

____________ Demonstration


____________ Language Experience Approach

____________ Audio-visual aids


____________ Inquiry



____________ Manipulatives



____________ Lab Experiences


____________ Computers



____________ LCD projector

____________Other:__________________________________________________________________

Describe ways you differentiated instruction (product, process, flexible grouping, etc.):

Describe how you utilized technology within this placement:

Explain what data you collected to verify that the students were learning the lesson/unit objectives:

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________
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Domain D – Demonstrating teacher professionalism

How would you summarize your strengths during this placement?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

What do you want to “polish” or improve upon in your teaching practice?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

# of Field Trips Arranged______
# of Field Trips Chaperoned_________

1.
___________________________________________________________

2.
___________________________________________________________

Mark the type of communicators used to communicate with parents: 
Point cards_____; Behavior raters______; E-mail_______; Student awards/ 

certificates______; Newsletters_______; Home visits________; Phone calls_______; Notes________; 

Progress reports________; Homework books__________; Letter of Introduction___________;

Parent Conferences__________

Check those in which you participated:

___________
Child study team meetings
___________
Worked with classroom aide

___________
MDT (multidisciplinary)
___________
Worked with volunteer parent helper

___________
Annual Reviews

___________
Bus duty supervision

___________
Parent-teacher conferences
___________
Team or grade level meetings

___________
Report Card writing

___________
Breakfast duty supervision

___________
Writing IEP


___________
Lunch duty, supervising___students

___________
In-service program

___________
Recess duty, supervising___students

___________
School Open House

___________
Detention duty, supervising___students

___________
PTA meetings


___________
Hall duty



___________
Faculty meetings

___________
Assembly program supervision

___________
Holiday programs

___________
Other______________________________

___________
Overnight camping trip
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Describe your interactions with other professionals (Tell who and why):

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Contributions: Please write below any significant contributions that you have made during this student teaching placement.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

N-68
ELEMENTARY EDUCATION PRACTICUM

_____  Grade Level 


#_____students in homeroom class

 

#_____students receiving special education services

#_____students participating in gifted program


#_____students assisted through Title I

#_____students participating in ELL

#_____students with 504 accommodation plans

#_____students participating in other ____________

Self-contained class:

#_____reading groups taught, levels ranging from _____to_____

#_____mathematics groups taught, levels ranging from_____  to _____

#_____spelling groups taught

Departmentalized classes or semi-departmentalized classes:

Check classes which are homogeneously grouped:



_____reading
# _____
students

_____
ability level

_____language arts
# _____
students
_____
ability level

_____spelling
# _____
students
_____
ability level

_____mathematics
# _____
students
_____
ability level

_____science
# _____
students
_____
ability level

_____social studies
# _____
students
_____
ability level
List series used:

reading _______________________________________________________________________

English _______________________________________________________________________

spelling _______________________________________________________________________

mathematics ___________________________________________________________________

science _______________________________________________________________________

social studies __________________________________________________________________

State TWS.  Describe any unique elements of your project:

________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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SPECIAL EDUCATION PRACTICUM

# of students in class_____ 
# of identified special education students _____

Grade level _____
age ranging from _____   to _____

Check type of placement:

_____ resource room

_____ TAM (Team Approach to Mastery)

_____ self-contained

_____ SAM (Single Approach to Mastery)


_____ inclusion

_____ intensive learning center/special school  

_____ other:

Identify the number of students in each appropriate category

# 
_____
Autism 


# _____
ADHD-Attention Deficit/Hyperactivity Disorder

# 
_____
Blind

# _____
Developmental Delay

# 
_____
Learning Disability

# _____
Hearing Impairment

# 
_____
Physical Impairment

# _____
Severe Mental Disability

#    _____ Emotional Disturbance

# _____ 
Traumatic Brain Injury

# 
_____
Speech and/or Language Impairment
#_____
ADD-Attention Deficit Disorder

#
_____ Trainable Mental Disability

# _____
Educable Mental Disability

#    _____ Partially Sighted 

#_____         Other
Number of students receiving services:

# 
_____
school counseling services
# _____
occupational therapy

# 
_____
speech therapy
# _____
physical therapy

# 
_____
hydrotherapy
# _____
adaptive physical education

# 
_____
504 accommodation plans
# _____
music therapy
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SPECIAL EDUCATION PRACTICUM
ACADEMIC AND BEHAVIOR INTERVENTION PROJECT

1.
State your social target behavior.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

2.
 State your target academic goal.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

3.  Identify your generalized reinforcers.

____tokens         ____point cards        ____credit slips  
       ____star chart                 ____money

others______________________________________

4.  Identify your specific reinforcers (reward activities).

____classroom store
____food

____movies

others______________________________________

List the standardized tests that you administered prior to writing an IEP.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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Have you developed and/or adapted materials for individuals?  Explain.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

#_____ reading students taught, levels ranging from _____ to _____  

_____  individualized 
_____  small group

_____  total group

Reading Series ___________________________________________________________________

Language Arts Series ______________________________________________________________

Spelling Series ___________________________________________________________________

# _____  
math students taught, level ranging from _____  to _____  

____  individualized 

_____  small group

_____  total group

Math Series ______________________________________________________________________
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MIDDLE SCHOOL PRACTICUM

Subject Area ________________________________________
Grade Level(s) ___________   

# _____  classes taught
#______  total number of students taught

Description of classes (include title, level, and number of students)

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Textbook Series

1. ____________________________________________________________________________________

2. ____________________________________________________________________________________

3. ____________________________________________________________________________________

Other Resources:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

List additional responsibilities/after school activities:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

State TWS topic.  Describe any unique elements of your project: ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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END-OF-PLACEMENT FORM

Name: ___________________________

With a successful solo teaching period behind you, it is time to begin closing out your student teaching practicum.  Start winding down during this week; share teaching duties with your cooperating teacher.  She/he will be eager to reclaim her/his class at the end of your placement.

Please check off each item upon completion.

_____
Recorded and shared with cooperating teacher grades students earned during your placement.

_____
Returned all materials and books borrowed from:

Verified/Please Sign:

_______________________________ Your Cooperating Teacher

_______________________________ School Library

Please refer to schedule of dates for checkout items.

Suggestions:

- Letter of appreciation to cooperating teacher and building principal

- Farewell letter to parents

- Do something special for the children
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INSERT

WEEKLY CONFERENCE SCHEDULE PG. 1

HERE

N-75
INSERT

WEEKLY CONFERENCE SCHEDULE PG. 2

HERE

N-77
THREE-WAY CONFERENCE EVALUATION
Student Teacher:    _________________________________________Grade/Field: ______________________Date:________ 
Cooperating Teacher: _______________________________________Supervisor: ____________________________________

University of Delaware Scoring Scale
	Unacceptable
	1 Does not meet the criterion expectations

2 Is beginning to meet the criterion expectations

	Acceptable
	3 Meets the criterion expectations

	Target
	4 Is highly effective in meeting the criterion expectations

5 Excels in meeting the criterion expectations


	DOMAIN A:  AS A SCHOLAR, PROBLEM SOLVER, AND PARTNER, ORGANIZESCONTENT

KNOWLEDGE FOR STUDENT LEARNING  BASED ON STATE STANDARDS
	1-2
	3
	4-5

	A1:
Becomes familiar with relevant aspects of students’ background, knowledge and experiences
	
	
	

	A2:
Writes clear learning objectives that are appropriate for the students
	
	
	

	A3:
Demonstrates an understanding of the connections between the content that was learned previously, the current content, and the content that remains to be learned in the future
	
	
	

	A4:
Creates or selects appropriate teaching methods, learning activities and instructional materials or other resources that are appropriate to the students and that are aligned with the objectives
	
	
	

	A5:
Creates or selects evaluation strategies that are appropriate for the students and that are aligned with objectives
	
	
	


COMMENTS:

	DOMAIN B: AS A SCHOLAR, PROBLEM SOLVER, AND PARTNER, CREATES AN ENVIRONMENT FOR STUDENT LEARNING THAT SERVES DIVERSE CLASSROOM COMMUNITIES           
	1-2
	3
	4-5

	B1:
Creates a climate that promotes fairness (e.g., conveys attitude that all students of equal importance).
	
	
	

	B2:
Establishes and maintains rapport in ways appropriate to the students’ developmental needs.
	
	
	

	B3:
Communicates challenging learning expectations to each student.
	
	
	

	B4:
Establishes and maintains consistent standards of mutually respectful classroom interaction and behavior
	
	
	

	B5:
Makes the physical environment as safe and conducive to learning as possible.
	
	
	


COMMENTS:
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Student Teacher:                                                                               
Date:                                                     (Page 2)

	DOMAIN C:   AS A SCHOLAR, PROBLEM SOLVER, AND PARTNER, TEACHES TO ACCOMMODATE DIVERSE STUDENT LEARNING                                                      
	1-2
	3
	4-5

	C1:
Makes learning objectives and instructional procedures clear to students 
	
	
	

	C2:
Makes content comprehensible to students
	
	
	

	C3:
 Encourages students to extend their thinking.
	
	
	

	C4:
Monitors students’ understanding of content through a variety of means, provides feedback to students to assist learning, and adjusts learning as the situation demands.
	
	
	

	C5:
Uses instructional time effectively.
	
	
	


COMMENTS:
	DOMAIN D:  AS A SCHOLAR, PROBLEM SOLVER, AND PARTNER, DEMONSTRATES REFLECTIVE PRACTICE AND TEACHER PROFESSIONALISM
	1-2
	3
	4-5

	D1:
Reflects upon lesson effectiveness 
	
	
	

	D2:
 Demonstrates a sense of efficacy
	
	
	

	D3:
 Builds professional relationships with colleagues to share teaching insights and to coordinate learning activities for students
	
	
	

	D4:
Communicates with parents/guardians regarding student learning
	
	
	


COMMENTS:

	PERSONAL ATTRIBUTES
	1-2
	3
	4-5

	P1:  Interpersonal Skills
	
	
	

	P2:
Initiative / Motivation / Perseverance
	
	
	

	P3:
Written and Verbal Communication Skills
	
	
	

	P4:
Flexibility
	
	
	

	P5:
Time Management and Organization
	
	
	

	P6:
Responsibility
	
	
	

	Unacceptable
	1  Never Exhibits

2  Seldom Exhibits

	Acceptable
	3  Sometimes Exhibits

	Target
	4  Frequently Exhibits

5  Always Exhibits


COMMENTS:

___________________________________  ___________________________________
  ______________________________

Student Teacher

Cooperating Teacher

     University of Delaware Supervisor
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Insert Final Student Teacher Evaluation pg1
N-83
Insert Final Student Teacher Evaluation pg 2
N-85
Insert Final Student Teacher Evaluation pg 3
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PLAN BOOK FORMAT 

(This form may be used during your solo teaching.)

Subject: 





Time:   

Standards addressed throughout the week:

	Date:          
	Objective(s):


	Assessment(s):

	
	Opening:

Body:

Closure:

	Date:          
	Objective(s):


	Assessment(s):

	
	Opening:

Body:

Closure:

	Date:       
	Objective(s):


	Assessment(s):

	
	Opening:

Body:

Closure:

	Date:         
	Objective(s):


	Assessment(s):

	
	Opening:

Body:

Closure:

	Date:          
	Objective(s):


	Assessment(s):

	
	Opening:

Body:

Closure:


