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STUDENT TEACHER RESPONSIBILITIES

1.
Call your cooperating teacher and coordinator if you are ill and will be absent.  You must send in plans, teacher’s manuals, etc., so that your cooperating teacher will be prepared to take over.

 2.
If you are absent, you will be required to make up the time.  It is expected that all appointments will be made outside of school time.  (See Student Teaching Guidelines)

 3.
Give 24 hours notification to your cooperating teacher and your coordinator when you must leave early for a doctor’s appointment, etc.

 4.
If you are going to be absent from a seminar for any reason, notify your coordinator.  You must designate a person to pick up seminar materials for you and to relay important information to you.

 5.
Assignments must be turned in on or before the due dates, or a written statement must be submitted to explain why an assignment is not being completed on time.  Late assignments will affect your final evaluation.

 6.
Proofread all assignments prior to submission.  Correct any spelling and/or sentence structure errors.

 7.
Prepare everything you will need for the next teaching day before you leave school.  Walk in each morning fully ready to start the day.

 8.
Do your own work.  It is appropriate to share ideas and adapt resources, but do not plagiarize someone’s lessons or unit plans.

 9.
You are responsible for giving typed, final copies of newsletters, teacher work sample, action research project, IEP, and academic and behavior intervention project to your cooperating teacher and your coordinator.

10.
You must call your coordinator to inform him/her of schedule changes when they occur.

11.
As a teacher and an educated person, you need to be informed about current affairs.  Listen to the news or read a newspaper on a daily basis and incorporate this information into your lessons when or where appropriate.

12.
Dress appropriately and professionally.  (No jeans, shorts, sweat clothes, mini-skirts, tight clothing, etc.)  If you choose to dress inappropriately, you will be sent home.  Any time missed due to inappropriate clothing will be made up at the end of your placement!

13.
You are expected to be on time to school (check your school's hours) and seminars. Attendance is mandatory.  Professional behavior is expected.  Be considerate of guest speakers.

14.
Student teaching is a full-time experience.  You are expected to fulfill all of the responsibilities of a teacher under contract: planning and preparation, conferences, faculty and grade-level meetings, school-sponsored programs, PTA meetings, open house, inservice, etc.

15.
Be sensitive to paper shortages in your buildings.  You are responsible for finding other means of copying University of Delaware assignments.  Suggestions: Morris Library copiers, Kinko’s (24 hours service) 

