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Overview 
 

Sakai@UD is a Web-based learning management system (LMS). With 

Sakai@UD, you can:  

 

 Offer resources like files or web links to your students.  

 Post assignments, syllabi, and more.  

 Communicate with your students. 

 Set up a collaborative work environment for your students. 

 

Sakai@UD can be used to create entire online courses or to publish material that 

supplements existing courses. You can build pages in Sakai@UD or import Web 

pages and other files such as graphics, text, and PowerPoint presentations. 

 

Browsers  
 

Certain Internet browsers perform better than others when you are using 

Sakai@UD. Following are the supported browsers: 

 

Windows systems 

 Firefox 3.0 and newer 

 Internet Explorer 7.0 and newer 

 

Macintosh Systems 

 Firefox 3.0 and newer 

 

Do not use the browserôs Back button when you are working in Sakai@UD. 

Rather, use the buttons within the applicationôs tools to perform actions, cancel 

them, or move from tool to tool. Clicking the browserôs Back button can 

temporarily lock you out of a tool. 

 

Log in to Sakai@UD 
 

The Sakai@UD course server can be accessed at http://www.udel.edu/sakai/ 

Extensive help is available at http://www.udel.edu/sakai/training/ 

 

On the Sakai@UD page, type your UDelNet ID and password in the boxes at the 

upper right of the page. Then click Login. 

 

To end your Sakai@UD session, click Logout at the upper right of the page. 

Failure to do so and not closing your browser will make your personal course 

http://www.udel.edu/sakai/
http://www.udel.edu/sakai/training
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information available to the next person who uses your computer and give that 

person complete control of your course. 

 
The Sakai@UD window 

 

After you log in (and each time you log in), you will automatically be taken to 

your My Workspace area. The window will look something like the one below: 

 

 
 

A page view like the one aboveðwith site information, announcements, a 

calendar, etc.ðis called a synoptic view. Sakai allows you to customize your 

sites to your needsðwith or without this view.  

 

My Workspace is your private workspace. It is a place where you can keep 

personal documents, create new sites, maintain a schedule, and store resources. 

The My Workspace home page displays the Message of the Day and possibly 

other information.  

 

Perhaps the most important use youôll make of My Workspace is to upload 

private files to the Resources area there. Your My Workspace Resources area 

provides the only location where you can keep files you upload private. By 

default, when you upload a file to a Sakai@UD course, students can see it 

immediately.  
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Likewise, when you attach a file to a tool, you actually make a copy of the file; 

restrictions you set for the file in your My Workspace do not hold for the copy. 

 

Create a course site 

 

To begin working with a course in the Sakai@UD LMS, you must first create the 

course site. To do this: 

 

1. In your My Workspace window, click Worksite Setup in the menubar at the 

left. You will see a window like the one below: 

 

 
 



Basics of Sakai@UD ï Course Sites 

4 University of Delaware Information Technologies 

2. In the Worksite Setup box, click New. You will see a window for Creating a 

new site like the one below:  

 

 
 
3. From the Academic term pull-down menu, select the semester for which you 

want to set up a site. 

 

4. Click Continue. You should see a window like the one below
*
: 

 

 
 

                                                 
*
 Note: If the information in UDSIS was recently updated and is now correct regarding the courses you are teaching, 

you may have to wait 24 hours before the changes take effect in Sakai@UD.   
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5. Select the box next to the course for which you want to create a site. Courses 

and sections are listed separately. You can select several sections and/or 

courses if you want the students in all the sections to have access to the same 

course site. 

 

Note that students in the UDSIS rosters associated with the course will have 

approximately two weeks prior to the first day of classes. The date will be 

announced on the Sakai@UD gateway (http://www.udel.edu/sakai). 

 

6. Click Continue. You will see a window like the one below: 

 

 
 

http://www.udel.edu/sakai
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7. In the Description box, type a description of your course that will be 

displayed on the siteôs home page (if you are using the Home tool in your 

course). You can use the tools at the top of the box to add simple formatting to 

your text. This information will appear in the Site Info tool. 

 

8. Type your information in the Contact Name and Email boxes. 

 

9. Click Continue. You will see a list of tools you can add to your course. Some 

tools are selected by default. Refer to Customize your course tools on page 10 

for a complete list of tools and their descriptions. You will add tools to your 

site later.  

 

10. Click Continue. You will see the Set Site Access page. 

 

11. On the Set Site Access page, you must publish your site to make it available 

to site participants. Make sure the box beside Publish Site is selected. Your 

window will look like the one below: 

 

 
 

12. Click Continue. You will see a Confirm Your Site Setup page. Review the 

information on the page to make sure it is what you want. If the list of sections 

and/or courses is incorrect, you can change that later. 

 

13. Click Create Site. You will now see a tab at the top of the page for your 

course. Click the tab to begin to work with your course. When you log into 

Sakai@UD in the future, you will be able to click the course tab to go directly 

to the course. 
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The Sakai@UD course site 
  

Once you have created your site, you will see a window like the one below: 

 

 
 
Course tabs 

Across the top of the window, you will see the My Workspace tab and a tab for 

each course you have added. Clicking a course tab takes you directly to that 

course. If there is not room for all of your courses across the top, the rest are listed 

on a tab labeled My Active Sites. 

 

Course menubar 

At the left side of the window, youôll see a menu of tools for your course. The 

following tools are included in every course: 

 

 Home 

 Resources 

 Site Info 

 Section Info 

 Help 

 

You can customize your course beginning with this menubar.  

 

Site information display  
 

To the right of the course menubar is a Site Information  Display box where you 

can either include a text description of your course or a link to a web page you 

want students to see when they log in to the course page.  


