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Basics of Sakai@UD i Course Sites

Overview

Sakai@UDis aWeb-basedearningmanagement syste(hMS). With
Sakai@UD you can

e Offer resources like files or web links to your students.

e Post assignments, syllabi, and more.

¢ Communicate with your students.

e Set up a collaborative work environméait your students

Sakai@UDcan be used to create entire onloeirses or to publish materthbat

supplemergexisting coursesrou can build pages iBakai@UDor import Web
pages and other files such as graphics, text, and PowepPesentations

Browsers

Certain Internet browsers perform better than otheenwlou are using
Sakai@UD Following are the supported browsers:

Windows systems
e Firefox 3.0 and newer
¢ Internet Explorer 7.0 and newer

Macintosh Systems
e Firefox 3.0 and newer

‘M Donotusethebr ows er 6 s ®heryou aeworking iBakai@UD
Rat her, use the buttons within the appl
t hem, or move from t oolBadkbuttonoan | . Clicki
temporarily lock you out of a tool.

Log in to Sakai@UD

The Sakai@UDcouse server can be accessedttp://www.udel.edu/sakai/
Extensivehelp is available dtttp://www.udel.edu/sakai/trainihg

On theSakai@UDpage type yourUDelNetID and passworh theboxesat the
upper right of the pagdhenclick Login.

To end youiSakai@UDsession, lcck Logout atthe upper righof the page

W Failure to do s@nd not closing your browswill make your personal course
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information available to the next person wises your computendgive that
personcomplete control of your course.

The Sakai@UD window

After you log in (and each time you log in), you will automatically be taken to
your My Workspacearea. The window will looksomethindike the one below:

My Workspace | S

Resources

Home £t
worksite Setup [

Preferences <« #

UNIVERSITY of DELAWARE Logout
Message Of The Day y Message Center Notifications
optigus  Options opions ™ Ontions
Tue. 8-26-2077 Site. Hew Messages Hew in Forums
RDAS none none

Schedule &
announcerments £

Help &

As always, if you have any problems, please contact the |T Support Center R B

Welcome to Sakai@UD for Fall 2011!

Here are some tips to help you use Sakai most effectively

© Use sither Firefox or Internet Explorer to Recent Announcements
S S r access Sakai@UD. Safari, Chrome, and
browsers on mobile devices have not been Announcements (vigwing anhouncements from the last 10 days)
i h act k to ;E:t;audtv;lutg Sakai and may not work properly View |4l > Viewing 1 - 1 of 1 ftems
iy © Apply the required browser settings, Mote show 20 items v
e that some of these settings have changed - -
< recently; therefore, please review your Subiect Saved By site
browser's settings. If you upgrade to a new Reminder Anita Schwartz T1F-MISY160018

wersion of your browser, check to make sure these settings are still correct,

o although some links in Sakaiwill open new tabs or windows, do not manually
open Sakai in multiple windows or tabs,

o Remerber to log out when you are finizhed with your Sakai session. This iz

z Calendar
especially true if you are working in a public computing site, el
TOOL :
o The list of Fall courses that have Sakai@UD sites is updated regularly through oetions ™ Options
the semester.
September, 2011
© Have questions? Conzult our anline frequently azked questions for students and —
faculty. Sun Mon Tue Wed Thu Fri Sat
4 5 3 7 0 " 9 10

(consult@udel edu or 831-6000) and we'd be happy to help you.

A page view like the one aba¥ewith site informationannouncements,
calendar, eté. is called asynoptic view. Sakai allows you to customize your
sitesto your needd with or without this view.

My Workspace is your private workspattes a place whergou can keep
personal documents, create new sites, maintain a schaddipre resources.
The MyWorkspacehome page displays the Message of the Day and possibly
other information.

Perhaps the most i mplyWotkspactstouupbad you ol |
private files to the Resources area th¥i@r My Workspace Resources area
provides the only location where you can keep files you upload privatBy

default, when you upload a file tdSakai@UDcourse, students can see it
immediately.
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Likewise, when youwattacha file to a tool, yowactually makea copy of the file;
restrictions you set for the file in yoity Workspacedo not hold for the copy.

Create a course site

To begin workingwith a coursen the Sakai@UDLMS, you must firstreate the
coursesite. To do this:

1. In your My Workspace window, click Worksite Setupin the menubar at the
left. You will see a windovike the one below

UNIVERSITY of DELAWARE Logout

My Workspace | BNES

Home £ 790k Mew | Edit | Delete

Worksite Setup [
P view  [AlMy Sites v Search

% Worksite Setup

Preferences <&

Resources Wiewing 1- 20 of 22 items
Schedule [  Check box(es] to take action on a site, Click column title to sart, shaw 20 items per page ¥
Announcements £
Helb @ [ | wiorksite Title & Type Creator Tertn Status Creation Date

[0 My Workspace myworkspace 15583 1] Published Jun 4, 2008 9:34 am

[ 09F-MISY160020 course 158583 [i] UGRD 2009 Fall Unpublished Aug 19, 2009 4:47 pm

[0 095-MIS¥160019: BUS. COMPUT: TOOLS & CONCERTS course 15583 [l UGRD 2009 Spr Unpublished Feb 2, 2009 11:35 am

[0 10F-MISY160018 course 15583 [l UGRD 2010 Fall Unpublished  Jul 31, 2010 9:42 pm

[ 105-MISY160019 course 158583 [i] UGRD 2010 Spr Unpublished  Jan 15, 2010 2:20 pm

[0 MF-MISY160018 course 15583 [l UGRD 2011 Fall Published Aug 23, 2011 323 pm

[0 11S-MISY160019 course 15583 [l UGRD 2011 Spr Unpublished Jan 25, 2011 2:38 pm
Ceds 2011 project FO0958421 [i] Published Apr 30, 2009 8:31 am

[ DSs- LW project 37501 [il Published Moy 9, 2009 10057 am
Departrnent Calendar and (nformation project FOOT 17840 ] Published Aug 23, 2010 ::28 am
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2. In theWorksite Setup box, clickNew. You will see a window foCreating a
new sitelike the one below:

UNIVERSITY of DELAWARE Logout

My Workspace | BAERGEIREL 11 F -4 51 &L

% Worksite Setup

e

Horne 4%
Worksite Setup [

Preferences < 2

Site Type

Choose the type of site vou want to create. Only instructors can create official course websites, Instructors and students can create project websites,

R NOTE: Students, if you do not see a tab for your course, contact your instructor for information about when your official course website will be available,
BsOUMCES

Schedule [

Announcemants £ ® course site

Help & )
* Academic term: (UGRD 2011 Spr i+
UGRD 2011 Spr
O project site GRAD 2011 Spr
GRAD 2011 Sum

UGRD 2011 Sum

GR4D 2011 Fall

3. From theAcademic termpull-down menu, select treemestefor which you
want to set up a site

4. Click Continue. You shouldsee a windowike the one below

UNIVERSITY of DELAWARE Logout

My Workspace | REEEES 011 MGMT. OF INFORMATION SYSTEMS | Department Calendar and Infarmation > Accreditation Materials

)

Hore 4G
Worksite Setup [

Preferences 2

<

% Worksite Setup

Course/Section Information

CoursefSection(s) Selection - UGRD 2011 Fall

Resources [ pipace select the course/section{s) for which yau would like to create a site.

schedule [ You may also allow site access to the following roster(s):
Announcements £
Help &

|11F-M\SY427011 ¢ MGMT . OF INFORMATION SYSTEMS |

[ 11F-MISYA27011: MGMT. OF INFORMATION SYSTEMS:

|11F-M\SY427012: BAGHMT, OF INFORMATION SYSTEMS |

[ 11F-MISYA427012: MGMT. OF INFORMATION SYSTEMS:

Expected course or section not listed above,

" Note: If the information in UDSISvas recently updated aiginow correct regarding the courses you are teaching,
you may have to wait 24 hours befohe changes take effect in Sakai@UD
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5. Select thébox next to the courder whichyou want to creata site Courses
and ®ctions are listed separateou can select several sections and/or
courses if you want the students in all the sections to have access to the same
course site.

Note that students in the UDSIS rosters associated with the courbaweil
approximately two weeks prior to the first day of classes. The date will be
announced on the Sakai@UD gatewlaiy://www.udel.edu/sakhpi

6. Click Continue. You will see a window like the one below:

) UNIVERSITY of DELAWARE

My Workspace | RESGEEEIIEE 011 | VIF-MIEY180015 | by Active Sites ™

% Worksite Setup

Horne 4a%

i Course Site Information
Worksite Setup [

Preferences L@ Enter basic information about the course site...

Fesources [
Schedule [ You are setting up a course site for the following roster(s):
Announcements 5:)] T1F-MIST160018: BUS, COMPUT: TOOLS & CONCEPTS
Help @ Site Title TIF-MIS¥160018: BUS. |
Term 2118_UGRD_UODO1

Description (displayed on the site's home page)

: = Source = & B |84 25L:iB I U s x £
“EE . H-&% QL di@dme0O0=0
‘E: Style - E Format ~ | Font + | Size - E @

Shart Description (displayed in publicly viewable list of stes. Max 80 characters)

* Site Cantact Mame | Phyllis Steen |

Site Cantact Email |trainp@UDeI.Edu |

Continue ” Back ” Cancel ]
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7. In the Description box, type a description of your course that will be
di spl ayed on t (fygouara usiregdhe Home tomyoy a g e
course. You can use the tools at the top of the box to aug@le formatting to
your text. This information will ajpear in theSite Info tool.

8. Type your information in th€ontact NameandEmail boxes.

9. Click Continue. You will see a list of tools you can add to your course. Some
tools are selected by defauRefer toCustomize youcoursetoolson pagelO
for a complete list of tools arttleir descriptionsYou will add tools to your
site later.

10.Click Continue. You will see theSetSite Accespage.
11.0n theSetSite Accesgage, you must publish your site to make it available

to site participants. Makeuse the box besidRublish Siteis selectedYour
window will look like the one below:

UNIVERSITY of DELAWARE

My Workspace | RARSIEERS]

"

% Worksite Setup

Hore 4% 7
3 . Course Site Access
Worksite Setup [
Preferences ¢ Set access options for your site...
Resources
schedule |5

announcernents £

Site Status
Publishing your site makes it available fo the site participants.
@ Publish site

Help & . . .
P O Leave as Draft - accessible only to site maintainers

Site Visibility
Display in public site list
Global Access

Site Access: Site participants only

Continue H Back ][ Cancel

12.Click Continue. You will see &onfirm Your Site Setup page. Review the
information on the page to make sure it is what you whtite list of sections
and/or courses is incorrect, you can change that later.

13.Click Create Site You will now see a tab at the top of the page for your
course. Click the tab to begin to work with your course. When you log into
Sakai@UD in the future, gu will be able to click the course tab to go directly
to the course.

University of Delaware Information Technologies



Basics of Sakai@UD i Course Sites

The Sakai@UD course site

Once you have created your sigeu will see a window like the one below:

Course tabs

Across the top of the window, you will see tlg Workspacdaband a tab for
eachcourseyou have addedClicking a course tab takes you directly to that
courself there is not roonfor all of your courseacross the tqphe rest are listed
onatablabeledMy Active Sites

Course menubar

At the left side of thevi ndow, youdéll see a Wenu of
following toolsare included in every course:

Home
Resources
SiteInfo
Sectioninfo
Help

You can customize your course beginning with this rbanu
Site information display
To the right of theeoursementbaris aSite Information Display box where you

caneitherinclude a text description of your course or a link to a web page you
want students to see when they log in to the course page.
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