
dents get into the course.   The 

Waitlist functionality allows a 

department to know when an-

other course is needed and en-

rollment can be better man-

aged.   

For more information or in-

structions on how to enable the 

Waitlist functionality for your 

department please contact Kris-

ta Urbaniak at Urbani-

ak@udel.edu 

BACKGROUND CHECKS FOR CLASSES 

 

The Registrar’s Office has no-

ticed that many students are not 

completing their background 

checks prior to their clinical 

studies courses, thus resulting in 

the student having to drop the 

course. 

   All students enrolling in 

courses that have field place-

ments must have a criminal 

background check (CBC). Stu-

dents can complete Federal 

Background Check at a Dela-

ware State Bureau of Investiga-

tion site. Click here to down-

load instructions.  

   To ensure that students clear-

ances are completed in a timely 

manner, HDFS requires that the 

CBC be completed in the semes-

ter prior to their interview 

process and two full semes-

ters before their expected 

placement. Therefore, stu-

dents expecting to complete 

their internships during a 

Fall term must ensure that 

their clearances are complet-

ed by December 15th; those 

expecting to complete their 

internship during a Spring 

term must complete their 

clearances by April 15th.    

   Failure to have a valid 

CBC clearance in the Office 

of Clinical Studies on the 

first day of classes will mean 

that students may need to 

postpone their placement. 
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classes students need, and they 

have to contact their advisors 

to secure a seat.  They also 

expressed an interest in having 

appointment times in the eve-

nings and on weekends as well 

as mobile capability.  We rec-

ommend to mobile users that 

WebReg is best supported in 

Chrome. 

   Some of the students had 

used the Waitlist functionality 

   On October 9th, The Office 

of the University Registrar 

held a roundtable discussion 

with a group of current stu-

dents at all levels to get an 

idea of what processes and 

tools help or hinder student 

success while at UD.   

   The overall feeling was that 

Registration (WebReg) works 

well. One concern conveyed is 

that seats fill up fast in the 

THE  REGISTRAR’S  OFFICE  H OLDS  A  ROUNDTABLE WITH  STUDENTS 

ARE YOU USING WAITLIST FUNCTIONALITY? 

Waitlist functionality can be 

useful to manage enrollment in 

high-demand courses.  Many 

students have expressed liking 

the Waitlist feature during reg-

istration.  They particularly like 

that they can add onto the wait-

list for a particular class and do 

not have to contact someone in 

order to have them arrange for 

a seat in the class.  Once the 

department has the waitlist 

students, they can manually 

move students from the waitlist 

to enrollment.  One of the bene-

fits of manually  updating the 

waitlist is that it allows the de-

partment to manage what stu-

WINTER REGISTRATION BEGINS - NOVEMBER 2ND 

SPRING REGISTRATION BEGINS - NOVEMBER 9TH 
   * Students should check UDSIS for their registration appointments. 

 IMPORTANT 

DATES... 

 OUR ANNUAL REPORT 2014-2015 
http://www.udel.edu/registrar/ud-facts-

resources/AnnualReport-FY15.pdf  

 

 

CHECK US OUT ON OUR NEW FACEBOOK AND TWITTER 

and felt it was helpful.  Stu-

dents reported liking the Advi-

sor appointment scheduling 

system.  They found it easy to 

use and wished more faculty 

and advisors used this system.   

   Students also reported that 

they use the semester by se-

mester grid style plan of study 

provided by many depart-

ments, but found some of 

them outdated and that classes 

are not always offered in the 

semesters that are listed.   

   They were also happy with 

grade reporting and felt that 

they were able to see their 

grades in a timely manner.   

   The Registrar’s Office 

thought this was a very useful 

meeting and plans to continue 

interviewing students for their 

feedback. 

November  2015 

http://www.ocs.udel.edu/student-teaching/criminal-background-clearances/
http://www.ocs.udel.edu/student-teaching/criminal-background-clearances/
http://www.udel.edu/registrar/ud-facts-resources/AnnualReport-FY15.pdf
http://www.udel.edu/registrar/ud-facts-resources/AnnualReport-FY15.pdf
https://www.facebook.com/UDelRegistrar
https://twitter.com/UDRegistrar


UPCOMING  TRAINING  SESSIONS   
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   This fall we are trying some-

thing new -- offering monthly 

informal scheduling roundtable 

sessions.  This gives an oppor-

tunity for you to get answers to 

specific scheduling procedures 

without having to attend a com-

prehensive SOC training ses-

sion. 

   There will not be a formal 

scheduling presentation at these 

sessions, they will be driven by 

the questions asked by those 

attending.    

 

   If you are interested in attend-

ing one (or more) of the ses-

sions listed below, please con-

tact Melanie Graybeal 

(Graybeal@udel.edu) ASAP, as 

spaced is limited.                                       

 

 

 

 

 

All sessions will be held from 

2 – 3:30pm in UVC201. 

 

October 30th 

November 20th 

December 11th 

advisors and students to sched-

ule appointments with one an-

other. UDSIS advisor role is 

required to have access to the 

system. Those desiring a brief 

tutorial may choose to attend a 

30 minute training session.        

   RSVP via ConnectingU is 

required. After logging into the 

system, go to the list of Upcom-

ing Classes: Enroll Here, click 

“Next” until you see the work-

shop and date you desire. Click 

on the link for the workshop 

and click “Enroll in this Class” 

which is located in the lower 

right area of the window. 

   Do you ever find yourself 

going back and forth over email 

with advisees trying to schedule 

appointments? Do you often 

play phone tag with students 

scheduling and cancelling ap-

pointments? Would you like an 

easier way to schedule appoint-

ments with advisees? If you 

have answered yes to any of 

these questions, then we en-

courage you to consider trying 

the advising appointment sys-

tem.  

   The advising appointment 
system, found within UDSIS, 

can provide an easier way for 

DATES & TIMES FOR  

UPCOMING SESSIONS 

 

Nov. 12th  2:00-2:30 

 

UDSIS ADVISING  APPO INT MENT  SYST EM  

   RSVP via ConnectingU is 

required. After logging into the 

system, go to the list of Upcom-

ing Classes: Enroll Here, click 
“Next” until you see the work-

shop and date you desire. Click 

on the link for the workshop 

and click “Enroll in this Class” 

which is located in the lower 

right area of the window. 

 

   Join us for a hands-on work-

shop as we explain how to use 

the degree audit and what-if 

report undergraduate advise-

ment tools.  Plus, learn about 

two undergraduate advisement-

related webforms and 

more.  Time to explore individ-

ual departmental undergraduate 

degree audit questions will be 

allowed.  

DATES & TIMES FOR UP-

COMING SESSIONS 

 

Nov. 12th  1:00-2:00 

 

 

MO NTHLY  SO C RO UNDT AB LES 

UDSIS ADVISEMENT TOOLS:  DEGREE AUDITS, WHAT-IF REPORT & MORE 

mailto:Graybeal@udel.edu
http://www.udel.edu/connectingu
http://www.udel.edu/connectingu

