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Reading Unofficial Transcripts 
The following are intended for illustration purposes only.  All transcript 
examples are partial.  Individual transcripts will vary.  Should you 
encounter problems interpreting information on an unofficial transcript, 
contact the Registrar’s office at richmond@udel.edu.  
 
 
 
 
 
 

 
 

Terms 
1. Program=college 
2. Plan=major, minor, or honors course of study.  
3. Sub-Plan=concentration (within a major/plan) 
4. The terms units and credits are interchangeable.  
5. T=transfer.  Course transferred to UD from another college 

(credit is granted but no grade factors into the gpa).  Transfer 
information found at beginning of unofficial transcript. 

6. N or R=Residency status. N= non-resident, R=resident (appears 
at the beginning of each semester next to class level).  

7. Advanced Placement (AP), International Baccalaureate 
(IB), Caribbean Advanced Proficiency Exams (CAPE) and 
A- level Cambridge credit.  Reflected as Test Credits on the 
transcript. Credits are granted but grade reflects CR (credit) 
not letter grade and not computed in GPA. Top of transcript, 
under Transfer Credits. 

8. Quality Points: The quality points for each course are obtained 
by multiplying the quality point value for each grade by the 
credits for that course: e.g., a grade of A in a three credit course 
would earn 12 quality points (4 quality points x 3 credits). 

9. FERPA regulations: The Family Educational Rights and Privacy 
Act of 1974 grants to students certain rights, privileges, and 
protections relative to individually identifiable information. This 
policy restricts the information that the University may divulge to 
a third party concerning a student, which includes transcript 
information. For further information on this policy, check 
http://www.udel.edu/registrar/ferpa .  
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Sample Unofficial Transcript  
Writing in bold for informational purposes only. 

 
Beginning of transcript 

The student’s name and ID number appear in the heading of each 
page, accompanied by the UD logo and page number.  The body of the 
transcript is split into two columns per page. 

 
 

 

        Date report 
 

    
  

Program to which admitted 

Info from  
previous 
institution 

Info at UD 

Semester 
posted to 
UD Record 

# of credits, 
grade and 
term taken 
 

Course transferred, see 
above info and FAQs 

How counts 
at UD 

Test score 

Date 
credit 
applied 

Name of test 

Credit 
awarded. 
See above 
info and 
FAQs 
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- End of transcript example - 
 

 

Courses 
taken at 
UD 

Totals for 
each career 

Your Name 

Residency Status 
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FAQs About Transcripts: 

 
Course Information 

 Are Listener grades counted in a course count?   
Answer: They are counted in Attempted hours but not Earned Hours or 
Quality Points. 

 
 

 How can I tell if a student took a course online or a 
course at a different campus? 

 
Answer: Go to Student Services Center>grades.  Choose the 
semester in question and click on the course hyperlink. Or 
Student Services Center>Academics tab>Term summary to look 
at past semesters and click on semester and then course hyperlink. 
(see next page for example) 
  
 



University of Delaware 
Registrar’s Office 
 

Reading_transcripts                                                 Page 5 of 10 9/29/2011 
 
 
 

5 

 
 

 How can I tell if a course is an Honors or Special topics 
course? 

Answer: It will be listed under the course title in the transcript.  See 
examples below and on next page. 
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Student Classification 
 For a graduate student, what will be different about the 

transcript? 
Answer: It will indicate Beginning of Graduate record at the top of the 
transcript (or under the Undergraduate record if a UD graduate) and 
will also be reflected at the bottom of the transcript.  See example 
below. 

 
 How are minors reflected in the transcript? 

Answer: Minors are reflected as a Plan at the beginning of every 
semester. 
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 If a student changes majors will the transcript reflect a 
change in transfer credits?   

Answer: It won’t be reflected on the transcript but may be handled as 
a course directive (substitution on the degree progress report).  
 

Degrees, Honors and Certificates Awarded 
 How is the completion of a degree reflected on the 

transcript? 
Answer: It is listed on both the top and the bottom of the transcript 
record. 

 
Top of document 

 
Middle of Document (and beginning of graduate record for 

student who is UD graduate and graduate student) 
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Bottom of Document (reflecting Graduate Career Totals).  
Will reflect both graduate and undergraduate if applicable 

 
 How is a classification of Honors reflected on the 

transcript? 
Answer: It is listed as a Plan throughout the transcript. See example 
below. 

 
 What if there is a double major? 

Answer: All plans will be listed. 

 
 How are graduation Honors and Honors degrees 

reflected on the transcript? 
Answer: Under Degree Awarded. 

 
 

Your Name 
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 What about certification information (if applicable)? 

Answer: It will be listed under the degree category of Certificate and 
Plan/SubPlan under Degrees Awarded. See example below. 

 
 

Alumni Questions 
 

 How do alumni view their unofficial transcripts? 
Answer: Go to UD Home page and highlight “My UD” in the upper right 
hand corner.  Then click on “UDSIS-Students.”  
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UD Central Authentication page 
 
Alumni who are not currently enrolled must enter UD ID and PIN 
(right side) on the Central Authentication page (below) if he/she 
remembers it.  If it is forgotten, click the applicable link and follow the 
instructions. 
 

 
 

 
 
 
 


