November 1, 2015
Dear student,
Registration for fall semester begins November 18th. As your advisor in the Department of Languages, Literatures and Cultures, I’m writing to encourage you to come to my office for an advisement meeting.  I am scheduling office hours for advising on ____________ ______________________________________. My office is ______ Jastak-Burgess Hall.
There are many issues for us to discuss, including the courses you plan to take next semester and beyond, capstone course requirements, your program for completing the major, your study abroad options, your choices of related work, and any other questions or concerns you might have.

The Department of Languages, Literatures and Cultures is committed to helping you make informed and accurate choices to ensure that you graduate on time and obtain the most benefit from your university career.  The Department cannot be responsible, however, for any mistakes or misunderstandings that might occur concerning your program of study, if you do not meet with your advisor at least once a year.  

To help you prepare for our meeting, please download the attached form for the G.E. Requirement. Fill in as much of it as possible, and bring it with you. 

I look forward to seeing you.

Sincerely,

___________________________
P.S.: If you are graduating this spring or have already consulted with me for Fall 015, you may disregard this letter.

