
Teaching Plan for Reading/Writing Advanced Written Business Level 5 (7 weeks) 

The focus in Advanced Written Business is writing a mini Business Research Paper using university level research skills, advanced level grammar, vocabulary, and reading skills in addition to coordinating these skills accordingly. A synthesis of three sources of research will allow students to simulate the creating of a authentic Business report. 

TEACHING PLAN 

I. Texts: 

1. Write for Business - Meyer
2. Understanding and Using Grammar - Azar (make sure teacher has the teacher’s edition
3. Additional Reading Sources (in the ELI Library): The Economist, Businessweek, Entrepreneur, Forbes can be found in the SALC
4. English to English dictionary (not on cell phone)
II. Resources:

5. Business related articles: H drive / Committees / Classes / AWB
6. Business related videos: H drive / Committees / Classes / ABCS
III. YouTube Clips:

7. Ted.org
8. Undercover Boss
9. Secret Millionaire
10. Shark Tank
11. The Apprentice / Celebrity Apprentice
12. How did I make my millions?
13. Invention Hunters
Week 1: 

Reading: Business related articles – see on the H drive / Committees / Classes / AWB

1. Summaries and article responses written during class 

Writing:  Memo - Write for Business p. 161 (all portfolio assignments to be done as homework)

1. Students will use symbols in the cover of Write for Business books to peer edit in pencil and discuss feedback together

Grammar: Review of tenses / Review Conditionals (Azar: Chapter 5 review) 

Week 2: 

Reading: Business related articles (reading for the gist / circle unkown vocabulary / highlight transition words)

1. 1. Everyone contributes their new vocab to the board and split the class into two groups.
2. Each group is responsible for an equal number of words to define.
3. Dependng on the number of words allocated to each group, provide a sufficient amount of  time for students to find the definition, part of speech, in addition to being prepared to use it correctly in a sentence.
4. Once the time is up, a member from each team will come to the front of the class. 
5. The teacher will read a word in its entirety. The student (in front) who raises his or her hand first, is given the first opportunity to provide the definition. The teacher can also provide the definition and ask students for the vocab word.
6. The first team member to answer the definition correctly has an additional opportunity to collaborate with their team to answer the part of speech and to provide a spontaneous sentence using the vocabulary word correctly. 
7. Students’ teams earn a point for every correct definition, part of speech, and sentence using the vocabulary word 
8. Repeat steps 4 through 6 until all of the vocabulary words have been covered and a winner declared. 
9. Follow up is a vocabulary quiz each week to be determined by the teacher.
Writing: Business Letter - Write for Business p. 161

Summaries and article responses

Grammar: Chapter 9 & 10 

Week 3: 

Reading: Business articles related to research (synthesis and speed reading for unknown vocabulary) 

10. 1. Everyone contributes their new vocab to the board and split the class into three groups.
11. 2. Each group is responsible for an equal number of words to define.
12. Dependng on the number of words allocated to each group, provide a sufficient amount of time for students to find the definition, part of speech, in addition to being prepared to use it correctly in a sentence.
13. Once the time is up, a student from the first group will come to the front of the class.
14. With his or her back to the board, the teacher will point to a word on the board that their group was assigned to learn. 
15. In one minute, the student’s teammates have to provide clues about the word until the student at the front of the class answers the correct vocab word. 
16. If the answer is correct, then his or her teammates have an additional opportunity to answer the part of speech and to provide a spontaneous sentence using the vocabulary word correctly. 
17. The team can repeat steps 5 thru 7 with new vocabulary words until time runs out.
18. Students’ teams earn a point for every correct definition, part of speech, and sentence using the vocabulary word
19. Repeat until each group has gone and all vocabulary words on the board have been covered and a winner has been declared.
20. Follow up is a vocabulary quiz each week to be determined by the teacher. 
Writing: Business Cover Letter 

- (http://jobsearch.about.com/od/coverlettersamples/a/coverformat.htm)

Grammar: Chapter 10 & 11 

Week 4: 

Reading: Business articles (skim for the gist)

Writing : Resume and article response 

· (http://jobsearch.about.com/od/sampleresumes/a/resumeformat.htm)
Grammar: Modal quiz on Chapter 9 & 10. Begin chapter 11 

Week 5: 

Reading: Business related articles

1. Students should choose three articles from the AWB article list (H:Drive) and write a business report summarizing all three. 
2. These articles should help students brainstorm controversial topics related to business for their Business Research Paper due the following week.
Writing: Business Report summarizing the three articles students chose to read from the list

- see Write for Business book

Grammar: Chapter 14 & 15 

Week 6: 

Reading: Business related articles 

1. Students should bring 3 sources of literature for their Business Research Paper 
Writing: Business Research Paper - Synthesis writing / identifying sources 

1. include Bibliography (explain how to complete a bibliogaphy using citations on microsoft word)

· (http://www.xavier.edu/library/help/position_paper.pdf)
2. Synthesis writing combining three summaries of sources 
Grammar: Chapter 17.5 until the end of the chapter & 19.5 until the end of the chapter

Week7: 

Writing: Collect Final Portfolio (Final Writing Test - Monday)

1. Memo
2. Business Letter
3. Cover Letter
4. Resume
5. Report
6. Research Paper 
· students portfolios should include their rough drafts with teacher feedback and the final copies to see that the feedback was implemented
Reading: Final Reading Test provided by ELI - Tuesday

Grammar: Final Grammar test - Wednesday

Proposed Reading 2012 - 2013

Goal: to provide diverse and relevant reading sources of  business literature for students to further develop vocabulary, idioms, and critical thinking skills 

- Certain chapters of each book listed below should be pre-selected by the teacher or curriculum committee (this list is subject to change)

1. Purpose - to build upon level IV business basics by reading about the foundation of capitalism 
a. Wealth of Nations by Adam Smith
2. Purpose - to discover the disadvantages of capitalism 
a. Challengers to Capitalism by John G. Gurly
3. Purpose - to identify cutting edge marketing, branding, and advertising practices & techniques as they pertain to current and future generations of consumers 
a. Tanning of America - Steve Stoute
4. Purpose - to discover cutting edge theories regarding the direction of business trends, education majors that will be relevant, and other topics ranging from motivation to psychology in business
a. A Whole New Mind by Attorney Daniel Pink
b. Drive: Motivation Theory by Attorney Daniel Pink

