ORIENTATION FOR COOPERATING TEACHERS

Welcome to the University of Delaware’s student teaching program. Research suggests that the greatest influence on the quality of a student teacher’s experience is the cooperating teacher.  The guidance and support that you give to your student teacher will be remembered for several years. Your role in our program is greatly appreciated and highly valued. If you have any questions or concerns, please don’t hesitate to contact your University Coordinator.
Beginning Weeks
1. Student teachers should gradually assume the teaching responsibilities from you.  The student teacher’s first week is typically spent observing you, observing students, and becoming familiar with the classroom routines.  S/he may begin small group activities, individual tutoring, and reading aloud.  By the second week, s/he should be planning and implementing some lessons.  During these beginning weeks, please discuss a schedule for the placement, which specifies teaching progression, assuming classroom routines, etc. with your student teacher.  By the mid-point in the placement, the student teacher should be teaching at least half of the time.  

2. Encourage your student teacher to share his/her ideas regarding instructional strategies, the learning climate, use of technology, etc. 

3. Student teachers are expected to collaborate with colleagues and parents.  Please introduce your student teacher to these partners in education.

Lesson Planning
1. Your student teacher is expected to write detailed lesson plans (See “Lesson Plan  Explanation.”) for lessons that s/he will be teaching. The lesson plans should be given to you at least two days prior to implementation. Feel free to write suggestions/comments on the plans. You may want to initial lesson plans that have been approved for implementation. 

2. Please allow your student teacher to develop his/her own procedures for the lesson. Rather than preparing a lesson and asking the student teacher to implement your ideas, you might provide guidance regarding the learning objectives and/or possible strategies.

Projects
1. If your student teacher is doing a regular elementary or middle school specialty area placement, s/he will be developing a Teacher Performance Assessment.
2. Student teachers, who are placed in a special education placement, will be completing an Academic and Behavior Intervention project (ABI) and an IEP.
Observations
1. Informal observations (verbal comments, journals, Post-it notes, etc.) are fine for the first few weeks.  More formal observations, using the “Formative Observation Form,” are recommended during the third or fourth week and should continue throughout the placement.

2. As your student teacher’s teaching load increases, your number of observations will similarly increase. Solo week is compared to the student teacher’s final exam.  Thus, you will want to make several observations during this important week.  

3. Your student teacher may be observed by UD "supervisors" in addition to the UD "coordinators."

Conferences
1. Please have weekly conferences with your student teacher, using the "Weekly Conference Record."
2. During your weekly conference, please convey to your student teacher his/her teaching responsibilities for the upcoming week. Student Teachers are to send Weekly Teaching Schedules to their coordinators each Thursday.

3. During the mid-point of the experience, the University Coordinator will be meeting with you and your student teacher to discuss the student’s performance.  Please bring your completed “Three - Way Conference Evaluation” form to the conference.

4. During the final week of the placement, the University Coordinator will be meeting with you and the student teacher in a summative conference. Please bring 2 copies of your final evaluation report.
Solo Week
1. Please follow the following procedures when your student teacher begins his/her solo teaching experience:


a.  Check solo week plans in advance.


b.  Observe your student teacher and write formative observation reports.


c.  Check-in periodically with your student teacher to see that things are running

                 smoothly.


d.  Inform your building principal and student teacher if you plan to leave the

                 building.


e.  Assist in monitoring bus, hallway, recess, and cafeteria duties.


f.  Remind classroom aides that they are to remain on their regular schedule.

Transition Week
1.  Transition week is the final week of the student teaching placement.  During this week teaching responsibilities are gradually returned to the cooperating teacher.  Your student teacher should teach approximately 50% of the time.  The remaining time may be spent observing other teachers, visiting his/her next cooperating teacher, recording grades, returning materials, etc.

Final Evaluation Report
1.  Please refer to “Writing the Final Evaluation Report” before drafting your  report. 
2. You will want to keep a copy of your final report for future reference inquiries. 
Weekly Newsletters

1.  You will be receiving a newsletter once a week. It will keep you abreast of  

            upcoming events and general information.

              E-mail Correspondence
1.  To keep you informed, you will be receiving e-mail messages from the following UD personnel:
· Dr. John Hartman, Director, Office of Clinical Studies: hartmanj@udel.edu 
· Rob Grey, Assistant Director, Office of Clinical Studies: rgrey@UDel.Edu 
· Kimberly Cavillio, Staff Assistant, Office of Clinical Studies: cavallio@UDel.Edu 
