Dry Ice Shipping Checklist

Packaging Confirmed Non-Regulated Material:

	1. Have you contacted DEHS to determine if material to be shipped is non-regulated?

	yes (
no (
n/a (

	2. Made sure the primary container is tightly sealed and capped? Is the cap/seal secured with tape or parafilm?

	yes (
no (
n/a (

	3. Is the primary container wrapped with sufficient absorbent material to absorb all material if contents are released from container?

	yes (
no (
n/a (

	4. Put the primary container and absorbent in a secondary container (i.e. heavy duty Ziploc bag) and secured with tape?


	yes (
no (
n/a (

	5. Have you obtained the weight of the dry ice for documentation and packaging purposes?


	yes (
no (
n/a (

	6. Have you placed the dry ice and sample into the dry ice shipping container obtained through DEHS and put the Styrofoam lid in place.

NOTE: Using a package to ship dry ice not approved by DEHS or not packaged according to instructions may result in excessive pressure build up and cause the package to rupture with excessive force.


	yes (
no (
n/a (

	7. Have you placed a copy of the DOT shipping request form inside the packaging?

	yes (
no (
n/a (

	8. Have you closed the exterior box properly and secure the seams with tape?


	yes (
no (
n/a (

	Labeling:

	yes (
no (
n/a (

	9. If using the combination class 9 and dry ice combination label:
Have you completed the Class 9 and dry ice combination hazard label and affixed it to one side of the shipping container without obstructing any other markings on the box? 

NOTE: 
Include the weight of the dry ice in Kg on the label.  1 Kg = 2.2 lbs 


	yes (
no (
n/a (

	10. If using the Class 9 label and a separate dry ice label
Have you affixed the Class 9 diamond label and the completed dry ice label to one side of the shipping container without obstructing any other markings/labels on the box?

NOTE: 
Include the weight of the dry ice in Kg on the label.  1 Kg = 2.2 lbs

Both labels must be next to each other on the same side of the shipping container.

Do not cover any part of one label with another in order to fit labels on the same side. The box must be of sufficient size to accommodate both labels on the same side.

	yes (
no (
n/a (

	11. If shipping liquids: Have you affixed the orientation labels obtained from DEHS on two opposing sides of the shipping container without obstructing any other markings or labels on the box?

	yes (
no (
n/a (

	12. Have you clearly placed a complete address for the shipper and the recipient on the top of the container?

	yes (
no (
n/a (

	Documentation: The following instructions pertain to Fed Ex shipments only and only describe the key points of the document that directly involve shipping the dry ice.  If you use another carrier please contact DEHS for guidelines.

	

	13. Is the full name address and telephone number of shipper and recipient on shipment documentation?


	yes (
no (
n/a (

	14. Is the Fed Ex. Priority Overnight box is checked in section 4a of the airway bill?


	yes (
no (
n/a (

	15. Is the “other” box is checked in section 5 for packaging use on the airway bill?


	yes (
no (
n/a (

	16. Have you checked “yes, shipper’s declaration not required” in section 6 of the airway bill?


	yes (
no (
n/a (

	17. Have you checked “Dry Ice” and entered the number of packages and total weight of dry ice in section 6 of the airway bill?


	yes (
no (
n/a (

	18. Have you notified the recipient the package is en-route and told them to notify you if it does not arrive when expected?
	yes (
no (
n/a (


